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Appendix 5

County/School Personnel Secure Materials Agreement
(For all personnel with access to secure materials, who will not administer, 
proctor, evaluate/score, or transcribe an assessment)

I acknowledge that I will have access to secure assessments in the West Virginia Career & Technical Education Global 21 Performance Assessment Program.  I also acknowledge that I have read, understand, and agree to adhere to the Test Administration Manual.  I understand that these materials are secure, and it is my professional responsibility to protect their security.  I agree to complete the assessments required training.

I therefore pledge:

1. I will not keep, copy, reproduce, paraphrase, distribute, or discuss secure test materials and/or test items.
2. I will not allow access to the test materials or answer keys to any person, unless authorized to do so by the County Level CTE Director or the Principal/School Level Director.
3. I will not alter students’ responses in any manner.
4. I will immediately report any lost of materials, damages, or other deviations from acceptable security procedures to either County Level CTE Director or the Principal/School Level Director.
5. I understand that if a breach of test security or copyright infringement occurs as a direct result of my actions, my license, if applicable, may be suspended or revoked, or I may be suspended, terminated, or have other action taken.

Please print your name, sign, and return the County/School Personnel Secure Materials Agreement to the County Test Coordinator or Principal prior to access to secure test materials.

Signature: 	_______________________________________________________

Print Name:	_______________________________________________________

Position:	_______________________________________________________

School/Department: ____________________________ Date: __________________

If this form is not on file, it will be considered a breach of security by the Division of Technical, Adult and Institutional Education.  
This agreement is valid for one year from the signatory date.

