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Appendix 1

Examiner’s Secure Material and Test Procedures Agreement

I acknowledge that I will have access to secure assessments in the West Virginia Career & Technical Education Global 21 Performance Assessment Program.  I also acknowledge that I have read, understand, and agree to adhere to the Test Administration Manual.  I understand that these materials are secure, and it is my professional responsibility to protect their security.  I agree to complete the assessment’s required training.

I therefore pledge:

1. I will not keep, copy, reproduce, paraphrase, distribute, or review/discuss the current test materials and/or test items.
2. I will not use test items/problems, answer sheets, handouts, or any of the information contained in an assessment to review/prepare students for a test.
3. I will not allow access to the test materials or answer keys to any student or any other person not so authorized by the Principal/School Level Director.
4. I will not alter students’ responses in any manner (indicate answers, point rational, prompt, etc.)
5. I will not disclose individual student test scores or test performance data to unauthorized persons as set forth in Policy 4350.
6. I will not assess or evaluate/score my own child (ren), grandchild(ren), other family members, etc.
7. If serving as Examiner for students with IEPs, Section 504 Plans, or LEP Assessment Participation Documents, I will adhere to the accommodations listed therein.
8. If serving as an Examiner monitoring students using Internet access for the assessment, I will not offer technical (assessing dictionary, grammar checks, formatting functions, etc) assistance that might alter the accuracy of student responses in the computer-based assessment before, during, or after the administration of the test.
9. I understand that if a breach of test security or copyright infringement occurs as a direct result of my actions, my license, if applicable, may be suspended or revoked, or I may be suspended, terminated, or have other action taken.

Please print your name, sign, and return the Examiner’s Secure Materials and Test Procedures Agreement to the Principal/School Level Director/Building Level Coordinator five instructional days prior to administering any assessment.

Signature:	___________________________________________________

Print Name:	___________________________________________________

Position:	___________________________________________________

School:		____________________________ Date __________________

If this form is not on file, it will be considered a breach of security by the Division of Technical, Adult and Institutional Education. 
 This agreement is valid for one year from the signatory date.

