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                             Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352         0346-00-46
	1. Type of Federal Action:
      a.  Contract

[B] b.  Grant

      c.  Cooperative Agreement

      d.  Loan 

      e.  Loan Guarantee

      f.   Loan Insurance
	2.  Status of Federal Action:
          a.  Bid/Offer/Application

[B]   b.  Initial Award

        c.  Post-Award
	3.  Report Type:
       a.  Initial Filing

[A]   b.  Material Change

For Material Change Only:
    Year______ Quarter _______

    Date of Last Report ________


	4.  Name and Address of Reporting Entity:
     (   ) Prime                        (X) Subawardee

                                             Tier 2nd , if known:

Congressional District, if known:
	5.  If Reporting Entity in No. 4 is Subawardee, Enter       Name and Address of Prime:
WV Council for Community and Technical College Education
1018 Kanawha Boulevard, East

Charleston, West Virginia  25301
Congressional District, if known:

	6.  Federal Department/Agency:
     US Department of Education

     Office of Vocational & Adult Education
	7.  Federal Program Name/Description:
      Vocational Education

     Basic Grant to States

     CFDA Number, if applicable:     84.048A   

	8.  Federal Action Number, if known:
                      N/A
	9.  Award Amount, if known:
     $

	10.  a.  Name & Address of Lobbying Entity
            (if individual, last name, first name, MI):
                      N/A

(Attach Continuation Sheet(s) SF-LLL-A if necessary)
	b.  Individuals Performing Services 

    (including address if different from No. 10a)             
    (last name, first name, MI):
                                  N/A
(Attach Continuation Sheet(s) SF-LLL-A if necessary)

	11.  Amount of Payment (check all that apply):
      $        N/A                 (  ) actual     (  ) planned
	13.  Type of Payment (check all that apply):
       (   )    a.  Retainer

       (   )    b.  One-Time Fee

       (   )    c.  Commission

       (   )    d.  Contingent Fee

       (   )    e.  Deferred

       (   )    f.  Other; Specify:           N/A          

	12.  Form of Payment (check all that apply):
      (   ) cash

      (   ) in-kind; specify: nature          N/A      

                                      value                        
	


	14.  Brief Description of Services Performed or to be Performed and Date(s) of Service, including                         officer(s), employee(s), or member(s) contacted, for Payment Indicated in Item 11:

                                                                                 N/A

                                                     (Attach Continuation Sheet(s) SF-LLL-A, if necessary)

	15.  Continuation Sheet(s) SF-LLL-A attached:          (    ) Yes        (   )  No

	16. Information requested through this form is authorized by title 31 

       U.S.C. section 1352.  This disclosure of lobbying activities is a 

       material representation of  fact upon which reliance was placed              by the tier above when this transaction was made or entered into. 

      This disclosure is required pursuant to 31 U.S.C. 1352.  This

       information will be reported to the Congress semi-annually and

       will be available for public inspection.  Any person who fails to file           the required disclosure shall be subject to a civil penalty of not               less than $10,000 and not more than $100,000 for each such                 failure.       
	Signature: ___________________________________

Print Name:                                                                    

Title:                                                                                
Telephone No.:                              Date:                      


	Federal Use Only:     
	Authorized for Local Reproduction

SF-LLL


INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352.  The filing of a form is required for each payment or agreement to make payment to any lobbying entity for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with a covered Federal action.  Use the SF-LLL-A Continuation Sheet for additional information if the space on the form is inadequate.  Complete all items that apply for both the initial filing and material change report.  Refer to the implementing guidance published by the Office of Management and Budget for additional information.

1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome of a covered Federal action.

2.
Identify the status of the covered Federal action.

3.
Identify the appropriate classification of this report.  If this is a followup report caused by a material change to the information previously reported, enter the year and quarter in which the change occurred.  Enter the date of the last previously submitted report by this reporting entity for this covered Federal action.

4.
Enter the full name, address, city, state, and zip code of the reporting entity.  Include Congressional District, if known.  Check the appropriate classification of the reporting entity that designates if it is, or expects to be, a prime or subaward recipient.  Identify the tier of the subawardee; e.g., the first subawardee of the prime is the 1st tier.  Subawards include but are not limited to subcontracts, subgrants and contract awards under grants.

5.
If the organization filing the report in item 4 checks ASubawardee,@  then enter the full name, address, city, state and zip code of the prime Federal recipient.  Include Congressional District, if known.

6.
Enter the name of the Federal agency making the award or loan commitment.  Include at least one organizational level below agency name, if known.  For example, Department of Transportation, United States Coast Guard.

7. 
Enter the Federal program name or description for the covered Federal action (item1). If known, enter the full Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and loan commitments.

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., Request for Proposal (RFP) number; Invitation for Bid (IFB) number; grant announcement number; the contract, grant, or loan award number; the application/proposal control number assigned by the Federal agency).  Include prefixes; e.g., ARFP-DE-90-001.@

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount of the award/loan commitment for the prime entity identified in item 4 or 5.

10. (a)   Enter the full name, address, city, state and zip code of the lobbying entity engaged by the reporting entity identified         in item 4 to influence the covered Federal action.

(b)   Enter the full names of the individual(s) performing services, and include full address if different from 10 (a). 

                       Enter Last Name, First Name, and Middle Initial (MI).

11. Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (item 4) to the lobbying entity (item 10 ).  Indicate whether the payment has been made (actual) or will be made (planned).  Check all boxes that apply.  If this is a material change report, enter the cumulative amount of payment made or planned to be made.

12. Check the appropriate box(es). Check all boxes that apply. If payment is made through an in-kind contribution, specify the nature and value of the in-kind payment.

13. Check the appropriate box(es).  Check all boxes that apply.  If other, specify nature.

14. Provide a specific and detailed description of the services that the lobbyist has performed, or will be expected to perform, and the date(s) of any services rendered.  Include all preparatory and related activity, not just time spent in actual contact with Federal officials.  Identify the Federal official(s) or employee(s) contacted or the officer(s), employee(s), or Member(s) of Congress that were contacted.

15. Check whether or not a SF-LLL-A Continuation Sheet(s) is attached.

16. The certifying official shall sign and date the form, print his/her name, title, and telephone number.

	Public reporting burden for this collection of information is estimated to average 30 minutes per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.  Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0046), Washington, D. C. 20503.


Certification Regarding Debarment, Suspension, Ineligibility, and


Voluntary Exclusion B Lower Tier Covered Transactions

This certification is required by the Department of Education regulations implementing Executive Order 12549, Debarment and Suspension, 34 CFR Part 85, for all lower tier transactions meeting the threshold and tier requirements stated at Section 85.110.

Instructions for Certification:

1.  By signing and submitting this proposal, the

6.  The prospective lower tier participant further

prospective lower tier participants is providing the

agrees by submitting this proposal that it will 

certification set out below.



include the clause titled ACertification Regarding








Debarment, Suspension, Ineligibility, and 

2.  The certification in this clause is a material

Voluntary ExclusionBLower Tier Covered 

representation of fact upon which reliance was 

Transactions,@ without modification, in all lower 

placed when this transaction was entered into.  

tier covered transactions and in all solicitations 

If it is later determined that the prospective lower

for lower tier covered transactions.

tier participant knowingly rendered an erroneous 

certification, in addition to other remedies available

7.  A participant in a covered transaction may 

to the Federal Government, the department or

rely upon a certification of a prospective 

agency with which this transaction originated may 

participant in a lower tier covered transaction 

pursue available remedies, including suspension

that is not debarred, suspended, ineligible, or 

and/or debarment.




voluntarily excluded from the covered transaction,








unless it knows that the certification is erroneous. 

3.  The prospective lower tier participant shall

A participant  may decide the method and frequency

provide immediate written notice to the person
             
by which it determines the eligibility of its principals.

to which this proposal is submitted if at any time

Each participant may, but is not required to, check

the prospective lower tier participant learns that its

the Nonprocurement List.

certification was erroneous when submitted or has



become erroneous by reason of changed 

8.  Nothing contained in the foregoing shall be 

circumstances.




construed to require establishment of a system








of records in order to render in good faith the

4.  The terms Acovered transaction,@ Adebarred,@

certification required by this clause.  The

Asuspended,@ Aineligible,@ Alower tier covered

knowledge and information of a participant is

transaction,@ Aparticipant,@ Aperson,@ Aprimary

not required to exceed that which is normally

covered transaction,@  Aprincipal,@ Aproposal,@ and 

possessed by a prudent person in the ordinary


Avoluntarily excluded,@ as used in this clause, 

course of business dealings.

have the meanings set out in the Definitions




and Coverage sections of rules implementing

9.  Except for transactions authorized under paragraph

Executive Order 12549.  You may contact the

5 of these instructions, if a participant in a covered

person to which this proposal is submitted for

transaction knowingly enters into a lower

assistance in obtaining a copy of those regulations.

tier covered transaction with a person who








is suspended, debarred, ineligible , or voluntarily

5.  The prospective lower tier participant agrees

excluded from participation in this transaction, in

by submitting this proposal that, should the 

addition to other remedies available to the

proposed covered transaction be entered into, it

Federal Government, the department or agency

shall not knowingly enter into any lower tier 

with which this transaction originated may

covered transaction with a person who is debarred,

pursue available remedies, including suspension

suspended, declared ineligible, or voluntarily 

and/or debarment.

excluded from participation in this covered




transaction, unless authorized by the department



or agency with which this transaction originated.

 
Certification:

(1) The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its principals are presently debarred, suspended,      proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal department or agency.

(2) Where the prospective lower tier participant is unable to certify to any of the statements in this certification, such prospective

     participant shall attach an explanation to this proposal.

	NAME OF APPLICANT                                                                                                            PR/AWARD NUMBER AND/OR PROJECT NAME



	PRINTED NAME AND TITLE OF AUTHORIZED REPRESENTATIVE

	SIGNATURE                                                                                                                            DATE


ED 80-0014. 9/90 (Replaces GCS-009 (REV 12/88), which is obsolete)

STATEMENT OF ASSURANCES

The 








board(s) of education hereby assures that:

1.
This plan has been developed in consultation with the local advisory council for career and technical education and will be made available for review and comment by interested parties.

2.
Equal opportunities in and access to career and technical education programs will be provided to persons without discrimination because of race, gender, color, religious preference, national origin, disability, or age.

3.
The findings of evaluations of programs operated by this applicant during previous years were considered when planning the programs proposed in this application.

4.
The activities proposed in this application take into consideration manpower programs conducted in the area under the Workforce Investment Act (WIA) in order to assure a coordinated approach to meeting the training needs of the area.

5.
To avoid duplication, consideration has been given to other occupational training programs being conducted by other agencies in the area.

6.
Federal funds will not be used to supplant state or local funds designated for vocational education.

7.
Federal funds will be used to improve the academic and technical skills of students participating in career and technical programs by strengthening the academic, and career and technical components of such programs through the integration of academic and career and technical education programs through a coherent sequence of courses to ensure learning in the core academic, and career and technical subjects; to provide students with strong experience in and understanding of all aspects of an industry; and to provide a career and technical education program that is of such size, scope, and quality to bring about improvement in the quality of career and technical education programs.

8.
Students who participate in career and technical education programs are taught to the same challenging academic proficiencies as are taught for all other students.
9.
Statistical, financial, and descriptive reports required by the West Virginia Department of Education will be submitted accurately and on time.

10.
The applicant has made provisions for including appropriate representation of career and technical education personnel on Individualized Education Program Committees and/or Placement Advisory Committees for disabled students.

Signature(s) of County Superintendent(s)]

_________________________    _____________________________    ______________________

_________________________

CORE INDICATORS OF PERFORMANCE

Required Levels of Performance







2007-08

2008-09

1S1 Academic Attainment - 

   75.83

    75.83
        Reading/Language Arts     



1S2 Academic Attainment -

   65.83
               65.83
        Mathematics





2S1 Technical Skill Attainment


3S1 Secondary School Completion


4S1 Student Graduation Rates

   80

    
     80

5S1 Secondary Placement

6S1 Nontraditional Participation 
6S2 Nontraditional Completion
Under the provisions of Section 113(b)(4)(A) of the Carl D. Perkins Career and Technical Education Act of 2006, the state adjusted levels of performance listed above are hereby accepted as local adjusted levels of performance and incorporated into the LEA Plan for the first two program years covered by the local plan.

LEA: 









___________________________








___________________________








___________________________








___________________________







County Superintendent(s)

LOCAL USES OF FUNDS

Section 135

REQUIRED USES:

R1.
Provide activities that strengthen the academic and career-technical skills of students through integration of academic and career-technical education through a coherent sequence of courses, such as career and technical programs of study.  

R2.
Link secondary and postsecondary career-technical programs, including by offering the relevant elements of not less than one career-technical program of study.

R3.
Provide students with experience in and understanding of all aspects of an industry, which may include work-based learning experiences.

R4.
Develop, improve, or expand the use of technology in career-technical education, which may include: training career-technical personnel to use technology, which may include distance learning; providing students with the academic and career-technical skills that lead to entry into the technology fields, and encouraging collaboration with technology industries to offer voluntary internships and mentoring programs, including programs that improve the mathematics and science knowledge of students

R5.
Provide professional development programs to personnel, including:

a.  In-service and preservice training on: effective integration of academic and career-technical education; effective teaching skills based on research that includes promising practices; effective practices to improve parental and community involvement, and effective us of scientifically based research and data to improve instruction

b. Support of programs to ensure that personnel stay current with all aspects of an industry


c. Internship programs that provide relevant business experience

d. Programs designed to train teachers in the effective use of technology to improve instruction

R6.
Evaluation of career-technical education programs, including assessment of how special populations needs are being met

R7.
Initiate, improve, expand, and modernize quality career-technical education programs, including relevant technology

R8.
Provide services and activities that are of sufficient size, scope, and quality to be effective

R9.
Provide activities to prepare special populations for high skill, high wage, or high demand occupations that will lead to self-sufficiency

LOCAL USES OF FUNDS                   

Page 2

PERMISSIVE USES:

P1.
Involve parents, businesses, and labor organizations in the design, implementation, and evaluation of career-technical programs   

P2.
Provide career guidance and academic counseling 

P3.
Provide local education and business partnerships, including for internships, cooperative education, school based enterprises, entrepreneurship, job shadowing, adjunct faculty arrangements for qualified industry professionals, and industry experience for faculty 

P4.
Provide programs for special populations

P5.
Assist career-technical student organizations

P6.
Mentoring and support services

P7.
Leasing, purchasing, upgrading, or adapting equipment, instructional aids, and publications

P8.
Teacher preparation programs

P9.
Develop and expand postsecondary offerings, including through distance learning

P10.
Provide activities to support entrepreneurship education and training

P11.
Improving or developing new career-technical education courses 

P12.
Develop and support small, personalized career-technical learning communities 

P13.
Provide support for family and consumer sciences programs 

P14.
Provide career-technical education programs for adults and school dropouts 

P15.
Provide assistance to participants in finding an appropriate job or continuing the education

P16.
Support training and activities in nontraditional fields 

P17.
Provide support for training programs in automotive technologies

P19.
Administrative costs not to exceed five percent

USES OF FUNDS - LEA FORM 1

Shown below is an example of how information for LEA Form 1 should be recorded.  The amount of federal funds should be indicated for each activity listed in Section 135 of the Carl Perkins Act, a copy of which is provided in this Guide.  Total federal funds should be indicated at the bottom of LEA Form 1 in both "Total this Page" and "Grand Total."

*********************************

	
Facility

Code
	
Program
	
Amt. of Federal

Funds per Section

135 Activity
	
Section 135

Activity

	
777
	
1610
	
3,500
	
P7


Electronic test equipment will be purchased to upgrade equipment available for student use.

                   777                   Adult


  5,000                         P14                      

Funds will be used to offer career/technical education instruction to adults who are in need of job skills for employment or upgrading skills for advancement in their current employment.

         
        777                   Technology               7,500                              R5

         Development

Funds will be used to provide professional development activities to faculty in order to assist them in correcting deficiencies in student achievement as identified through the results of the annual evaluation based upon the core indicators of performance.

TOTAL THIS PAGE             16,000


GRAND TOTAL                    27,500


LEA FORM 1

USES OF FUNDS

LEA:
 






      

    Fiscal Year: 2008

(7-1-07 - 6-30-08)

List the facilities and career and technical education programs and services to receive federal funds, the activities contained in Section 135 of the Act which are to be incorporated in the programs, the amount to be spent for each activity, and a narrative description of the intended purpose of the expenditure, to include activities addressed to meeting state and local adjusted levels of performance where deficiencies are identified.  Additional pages should be numbered 1.a, 1.b., etc.

	
Facility

Code
	
Program
	
Amt. of Federal

Funds per Section

135 Activity
	
Section 135

Activity


TOTAL THIS PAGE 


GRAND TOTAL       
Programs of Study (LEA Form 1.1)

The current Approved Curriculum by Facility (ACL) list provides the Program of Study offered by your local education agency (county district or multi county facility).   You may either attach a copy of the ACL to the Form 1.1, or enter the information on the form with some explanatory notes of your own, such as the four required courses for each of the occupational concentrations on the ACL and the credentials available to students who complete all requirements.

LEA FORM 1.1

PROGRAMS OF STUDY 

LEA: 








Fiscal Years: 2008-2009

Describe the career and technical education programs of study to be offered to students which include coherent and rigorous content aligned with challenging academic standards and relevant career and technical content, the opportunity for participation in dual or concurrent enrollment, and that lead to an industry recognized credential or certificate. 

Improving Academic and Technical Skills (LEA for 1.2)

Extensive policy and curriculum work in West Virginia, designed to bridge the gap between the secondary schools and postsecondary education, has occurred and reflects the integration of coherent academic and technical content aligned with challenging academic and technical standards.  Due to the fact that the West Virginia public school curriculum is standardized statewide and is reflective of rigorous core academic standards for all students, regardless of their postsecondary plans, assures consistency and alignment at the individual school level.  All career/technical offerings in ____________________ (LEA) subscribe to the statewide content standards and are held accountable for student mastery.  Thus, any career/technical completer who graduates from high school is academically prepared to either pursue postsecondary education and/or enter the workforce with certifiable skills. 

Due to the fact that all ________________________ (LEA) career/technical completers are required to meet the same rigorous academic standards as all students, their technical skills are “value added” in terms of their postsecondary options.

The content standards for career/technical offerings reflect an emphasis on integrated academic content; 21st century learning skills, including global awareness, broad understandings relative to all aspects of an industry; and, industry-defined technical skills and credentialing opportunities.

Each state approved Career/Technical Education (CTE) Program of Study (concentration) offered by __________________ (LEA) encourages students to take more rigorous academic classes, above the minimum requirements for graduation, which are currently among the most rigorous in the nation.

LEA FORM 1.2

IMPROVING ACADEMIC AND TECHNICAL SKILLS

LEA: 








Fiscal Years: 2008-2009

Describe how the academic and technical skills of career and technical education students will be improved through integration of coherent and rigorous content aligned with challenging academic standards and relevant career and technical education programs to ensure learning in the core academic subjects and career and technical education subjects; provide students strong experience in, and understanding of, all aspects of an industry; ensure that career and technical education students are taught to the same coherent and rigorous content aligned with challenging academic standards as are taught to all other students; and, encourage career and technical education students to enroll in rigorous and challenging  core academic courses.

Professional Development (LEA Form 1.3)

Describe in some detail the process you use in planning for professional development and who the participants in that process may be.  It is particularly important to remember that the results of the annual evaluation must be used when determining appropriate professional development activities.  This doesn’t mean that you are limited only to addressing deficiencies.  Such things as “back to industry” for teachers would be valuable for keeping staff up-to-date.  Investing Perkins funds in professional development to upgrade technology skills, parental and community involvement skills, and instructional methods should also be considered.

LEA FORM 1.3
PROFESSIONAL DEVELOPMENT 

LEA: 








Fiscal Years: 2008-2009

Describe how comprehensive professional development for career and technical education, academic, guidance, and administrative personnel will be provided that promotes integration of coherent and rigorous content aligned with challenging academic standards and relevant career and technical education.

Methods of Consultation (LEA Form 1.4)

The Perkins Act requires that local education agencies involve parents, students, representatives of business, industry, labor, special populations, and representatives of entities participating in activities under the Workforce Investment Act of 1998 (WIA), and other interested individuals in the development, implementation, and evaluation of career and technical education programs.  Some methods of compliance with this mandate could include the Local School Improvement Council, advisory councils and craft committees, presentations to civic organizations, service clubs, union meetings, and individual meetings with parents, school web pages, etc. 

LEA FORM 1.4

METHODS OF CONSULTATION

LEA: 








Fiscal Years: 2008-2009

Describe how parents, students, educators, representatives of tech prep consortia, entities participating in P.L. 105-220 activities, business and industry, labor organizations, special populations, and other interested individuals are involved in the development, implementation, and evaluation of technical education programs and how such individuals are effectively informed about and assisted in understanding the requirements of Title I of Perkins IV, including career and technical programs of study. 

Program Evaluation (LEA Form 1.5)

Explain that the effectiveness of all programs will be evaluated annually based upon the system of core indicators of performance and state adjusted levels of performance.  Refer to the involvement of parents, students, teachers, representatives of business and industry, labor representatives, and special populations representatives in the evaluation process, particularly through the review by the LSIC and Board of Education or Administrative Council for the multi county centers.

LEA FORM 1.5

PROGRAM EVALUATION

LEA: 








Fiscal Years: 2008-2009

Describe the process that will be used to evaluate and continuously improve the performance of career and technical education programs and services.

Access, Nondiscrimination, and Support for Special Populations (LEA Form 1.6)

The Perkins Act has always placed considerable emphasis upon special populations.  The annual accountability report that is submitted to the U.S Department of Education is disaggregated in order to show how well (or poorly) special populations are doing in CTE.  

Some counties assign the responsibility for monitoring services to special populations to a specific person.  Under a previous Perkins Act, this was known as the Special Populations Coordinator and was actually required.  Perkins IV does not require such an assignment, but  it might not be a bad idea to consider having someone take the lead on this issue.  If you do so, mention that in your narrative.   

Describe any modification to facilities and equipment that have been made to accommodate the needs of special populations students, as well as the delivery of appropriate instruction.  Emphasize that all career and technical education programs and services are available to all students without regard to their status as members of a special population.  Explain that a member of the CTE staff participates in IEP meetings when career technical education is being considered as an option for a student with special needs.  Include in your description steps to be taken in support of persons experiencing barriers due to gender, race, national origin, color or age.  

LEA FORM 1.6

ACCESS, NONDISCRIMINATION, 

AND SUPPORT FOR SPECIAL POPULATIONS

LEA: 








Fiscal Years: 2008-2009

Describe how equitable access to career and technical education programs will be provided to students who are members of special populations; how special populations students will be assisted in meeting state adjusted levels of performance; and how special population students will not be discriminated against on the basis of their special population status.  Include in your description steps to be taken in support of persons experiencing  barriers due to gender, race, national origin, color or age. 
Preparation for Nontraditional Fields (LEA Form 1.7)

The Perkins Act requires that the local education agency describe how funds will be used to promote preparation for nontraditional training and employment.  Remember that nontraditional is defined as an occupation or field of work “for which individuals from one gender comprise less that 25 percent of the individuals employed in each such occupation or field of work.”

In your narrative, you may want to describe the recruitment efforts that will be directed to potential students, citing your emphasis on encouraging them to consider enrolling for training that, for their gender, their field is nontraditional.  Most emphasis should be given to recruitment for high tech, high wage occupations. 

You may also refer to the provision of appropriate guidance and counseling support to assist nontraditional students in adjusting to, and succeeding in, their course work.

LEA FORM 1.7

PREPARATION FOR NONTRADITIONAL FIELDS

LEA: 








Fiscal Years: 2008-2009
Describe how funds will be used to promote preparation for nontraditional training and employment in high skill, high wage occupations, particularly for individuals who are members of special populations.

Career Guidance and Academic Counseling (LEA Form 1.8)

Explain that certified school counselors are available to all students, either at the technical education center or the high school, or both.  In addition, a wealth of career counseling information is available to CTE students through the schools’ Internet connections.  An ideal site has been created for this purpose through the WV Division of Technical and Adult Education web page, Pathways to Success, and is accessible to students, teachers, counselors, parents and the general public. 

LEA FORM 1.8

CAREER GUIDANCE AND ACADEMIC COUNSELING

LEA: 








Fiscal Years: 2008-2009

Describe how career guidance and academic counseling will be provided to career and technical education students, including linkages to future education and training opportunities. 

Improving CTE Staff Recruitment and Retention (LEA Form 1.9)

Describe the process and procedures you use when looking for CTE staff replacements.  Indicate the resources you consult, including your advisory council and craft committees, LSIC, unions, service organizations, business and industry representatives, etc.  Describe how you address the issue of staff retention. 

LEA FORM 1.9

IMPROVING CTE STAFF RECRUITMENT AND RETENTION

LEA: 








Fiscal Years: 2008-2009

Describe efforts to recruit and retain career and technical educators, career guidance and academic counselors, including members of groups underrepresented in the teaching profession, and the transition of individuals to teaching from business and industry. 

LEA FORM 2

LOCAL CAREER/TECHNICAL EDUCATION ADVISORY COUNCIL

LEA __________________________________________     Fiscal Year _____________


List below those persons who have been appointed to serve on the local advisory council for career/technical education.  Use two lines for each person, if necessary, to provide:  Name, home address, place employed, and (if there is no objection), the race and gender of the individual.  Use additional pages as necessary.  Be sure the additional pages bear the name of the LEA.

I certify that this advisory council met and was consulted in the development of this plan.

                                                                              _________________________________

                                                                           Career/Technical Education Administrator

Concentrations to be Discontinued or Modified (LEA Form 3)


Any concentration that appears on the 2006-2007 Approved Curriculum by Facility list must appear in the LEA Plan, either on LEA Form 8, LEA Form 9, or on LEA Form 3.  No concentration may be modified without approval of the Division of Technical and Adult Education Services.


Responses to "Reason for Closure" may be quite brief, such as "low enrollment" or "lack of job opportunities for graduates."


If a concentration modification is planned, the response to the type of modification planned should be somewhat detailed.  It should provide enough information to allow program supervisors to act upon the proposed modification.  Although a short space is provided on LEA Form 3, most modifications should be described in detail on a separate page and inserted in the plan as LEA Form 3A.


When additional pages are needed, be sure the pages are identified with the name of the local education agency and LEA Form 3A, 3B, etc.

LEA FORM 3

LEA:  

CONCENTRATIONS TO BE DISCONTINUED
2007-2008

_____________________________________________________________________

Fac.

Code         Name of School      WVEIS Code              Level               Reason for Closure 

CONCENTRATIONS TO BE MODIFIED
2007-2008

______________________________________________________________________

Fac.

Code        Name of School       WVEIS Code              Level              Modification Planned 

Objectives for New Curriculums (LEA Form 4)

LEA Form 4 must be submitted with each request for a new curriculum, although not all of the objectives are applicable for all concentrations.
· Item 13 may be omitted for concentrations not designed to provide entry-level occupational skills

· The number of adult preparatory students should not be included on a request for a secondary program

· The number of postgraduates (adults enrolled in a secondary concentration) should be listed only if such enrollments are anticipated

· Item 8, work-site training, should be completed only if students will leave the school to receive on-the-job training

· Item 9, simulated work experience, is usually associated with marketing education concentrations where school stores are operated: however, simulated work experience concentrations may be incorporated into other curriculums.  List enrollments in this area only if such services are to be provided.

Lea Form 4 is usually not required for approval of modified concentrations.
The need for the proposed concentration must be documented.  Because accurate manpower data are often not available at the local level, a procedure that will satisfy this requirement could be handled in this manner:

Employers in the area served by the school who may hire graduates of the concentration may be identified and invited to participate in a planning meeting.  Prospective employers may be invited to react, in writing, regarding their opinions of the value of the proposed new concentration.   These responses, perhaps as letters on company stationery, could be attached to the proposal.

Prospective employers may be asked to provide an estimate of the number of openings in their firms for persons who would need qualifications similar to those that graduates of the concentration will have.  (Most employers will not state how many graduates they will hire.)

Funds will not be appropriated unless there is evidence that students are interested in enrolling in the proposed concentration.  Results of a student-interest survey or pre-enrollment figures are the best evidence; however, statements made by guidance counselors will be considered.

A signed statement indicating that undesirable duplication of effort will not exist because of the establishment of the proposed concentration is required.  This statement is to be signed by the career/technical education administrator.

LEA FORM 4


OBJECTIVES FOR A NEW CTE CURRICULUM

LEA:









Fiscal Year:  


Facility: 







Facility Code: 



Curriculum: 







WVEIS Code: 
      Level:  

[Complete only the objectives applicable for this curriculum]

 1.     _____  
Number of secondary students to be enrolled.

 2.               
Number of ungraded students to be enrolled.

 3.     _____  
Number of postgraduate students to be enrolled.

 4.     _____  
Number of adult preparatory students to be enrolled.

 5.               
Total number of hours required to complete this curriculum.

 6.     _____  
Number of contact hours per week to be provided each student.

 7.     _____  
Student/teacher ratio.

 8.                
Percent students to be involved in cooperative or other out-of-class work experience directly related to this curriculum.

 9.     _____ 
Percent students to be involved in simulated work experience directly related to




this curriculum.

10.               
Estimated percent of students completing that will be employed in the field for which trained, or a closely related field.

11.   _____  
Number of advisory committee meetings planned per year.

12.              
Describe facilities and equipment available for use by students in this curriculum.   Equipment to be purchased with CTE funds should be itemized on LEA Form 6.

13.  _____  
Describe the need for this curriculum, including, when appropriate:


(a)  The availability of jobs for curriculum completers


(b)  The interest shown in the curriculum by potential employers


(c)  Assurances that the kind of training proposed for these students

      
       is not already available in the area


(d)  Evidence that there is sufficient student interest so that, at least,

      
       state minimum enrollment standards will be met.


[Additional pages should bear the name of the county, school, and curriculum]

New Curriculum Description (LEA Form 5)

Information from LEA Form 5 will be used by the Division of Technical and Adult Education Services to determine the potential value of a new curriculum.  If a state approved curriculum is to be used in the concentration, LEA Form 5 may be completed by typing "Will use the state approved curriculum" on the form.

If a state approved curriculum is not to be used, list the units of instruction that will be offered in the concentration.  Instructional units may be consolidated, where appropriate.  However, the units should be sufficient in scope to provide reviewers with a good idea of exactly what is going to be offered to students in the concentration.

The total hours of instruction listed on LEA Form 5 must equal the number listed in item 5 on LEA Form 4.

LEA FORM 5


CURRICULUM DESCRIPTION FOR A NEW CONCENTRATION
LEA:
 






Fiscal Year: 


Facility: 





Facility Code: 



Curriculum: 





WVEIS Code: 
            Level:


 INSTRUCTIONAL
UNITS OF INSTRUCTION


HOURS PLANNED








TOTAL

Equipment List (LEA Form 6)

LEA Form 6 is used to request equipment and, occasionally, as a convenient form for requesting repairs to equipment.

For CTE purposes, equipment is defined as non-consumable items with a life expectancy of more than one year.  Computer software is considered as equipment.  For the purpose of uses of replacement equipment funds, parts and labor for repairs are also considered equipment.

All data requested at the top of the form must be supplied.  Only one funding source may be indicated.  Requests for funds from different sources should be made on different forms.  With few exceptions, requests on a form should be for the same concentration.

Replacement equipment may be purchased with state funds only if the equipment is for exclusive use by students; however, this account may be used for new or additional equipment as well as for replacement. 

Entries should be rounded off to the nearest dollar.  In the column headed "Name/Description of Item," use more than one line, if necessary, to describe items that may not be readily recognizable by advisory committees or members of the state staff.  Common items and small tools need no description.

LEA Form 6A should be used when there is not enough space on LEA Form 6.  However, curriculum totals must appear on LEA Form 6.

All applications for equipment funds must be signed by the chairman of the advisory committee.

A copy of the LEA Form 6 with the amount approved will be returned to you by the state office.

LEA Form 6

         Page 1 of   








APPLICATION FOR APPROVAL OF EQUIPMENT
Fiscal Year 

Local Education Agency 


Facility                                                                Facility Code                                  

 

Curriculum 

 WVEIS Code

Level 



Local Funds Available for Matching, this Curriculum $    


Funding Source:                 Replacement Equipment Allocation        
Federal Allocation

(Check only one)        
Incentive Program         


Program Modernization
        


	
NAME/DESCRIPTION


OF ITEM
	   QUANTITY
	
UNIT


COST
	
TOTAL


COST

	
	
	$
	$



	

                                Total This Page


         
                     Total This Curriculum
	$

$

	
STATE USE ONLY

	Project              Revenue           Amount

Code:               Code:                Approved:$   

	
Chair, Occupational Advisory Committee    Designated DTAES  Representative  

Date:                                                            Date:          


LEA FORM 6A


EQUIPMENT LIST

     Page ___ of ___

Facility _____________________________    Curriculum ________________________

	
NAME/DESCRIPTION


OF ITEM
	
QUANTITY



	
UNIT


COST
	
TOTAL


COST

	
	
	
	

	Total this Curriculum 

or Amount Carried Forward         
	$


Application for Approval, Incentive or Other Special Project (LEA Form 7)
INCENTIVE PROJECTS, CAREER/TECHNICAL EDUCATION PROGRAMS:

Incentive projects are requests made for funds to establish or upgrade CTE programs, or for approval of a new program to be reimbursed under formula funding only.

Incentive requests require a written narrative.  The narrative, usually only a page or so in length, should show the name of the county, school, and program.

If the request contains costs for equipment, LEA Form 6 must be submitted. 

LEA FORM 7


APPLICATION FOR APPROVAL


INCENTIVE OR OTHER SPECIAL PROJECT

LEA:
 







Fiscal Year: 

Facility: 






Facility Code: 

Curriculum: 






Level:    ___ Secondary  ___ Adult

WVEIS Code: 





Status:   ___New    ___Ongoing

Type Request:  ____Incentive, Special Appropriation

                         ____Application for New Program, State Funds Requested

                         ____Application for New Program, Formula Only

Name of Instructor(s), if Appropriate:

=====================================================================

FUNDS REQUESTED:  (Do not complete this section if request is for formula funding only)

Salary







$______________

Fixed Costs






$______________

Supplies and Materials




$______________

Travel







$______________

Equipment (Attach LEA Form 6)



$______________

Other (specify)_____________________________
$______________

Indirect Cost (Restricted Rate        %)


$______________

TOTAL

$______________

===================================================================

_______________________  ______________________  _________________________


Signature(s) of County Superintendent(s)


(ATTACH NARRATIVE DESCRIPTION OF PROJECT)

	
STATE USE ONLY
             Funds Approved . . . . . . . . .              Equipment   $____________

                                                                       Salary          $____________

                                                                       All Other      $____________

                                                                       Total            $____________

                                OR

              Program Approved for Formula Funding Only ____

      Project Code _____  FIMS ID _____   ________________________________

                                                                   Signature DTAES Representative (date)


Approval of Continuing Secondary Technical Educational Concentrations (LEA Form 8)

On LEA Form 8, list only concentrations that were on the "Approved Curriculums by Facility" list for the previous fiscal year.  This form cannot be used for incentive requests, or for requests for new concentrations.

Concentrations are to be listed in the same order as they appear on the "Approved Curriculums by Facility" list.

No salary information is required for secondary instructors.

No information for non-instructional personnel should appear on LEA Form 8.

If an instructor teaches in more than one curriculum, more than one WVEIS code may be listed for that instructor without duplicating the name.  Indicate in some way which codes go with which instructor.

Percent time refers to the percent of the school day spent in the curriculum identified by the WVEIS code in the second column.  If a teacher has more than one WVEIS code, be sure to indicate the percent time spent in each curriculum.

In the column headed “Credential Number”, enter the appropriate number from the list of credentials available for occupational concentrations recognized by the WVDE.  The list is included at the end of this Guide.
LEA FORM 8

APPLICATION FOR APPROVAL OF CONTINUING SECONDARY 

TECHNICAL EDUCATION CONCENTRATIONS
LEA: 

  




          School Year: 


	Fac.
Code
	WVEIS

Code
	Name of Instructor
	Days

Empl.
	%

Time
	
	Four required courses offered during next two school years?

      Yes         No
	Credential #















​​

Signature(s) of County Superintendent(s):   





             

 
        
     







Approval of Continuing Adult Prep Concentrations (LEA Form 9)

On LEA Form 9, list only Adult Preparatory concentrations that were on the “Approved Curriculums by Facility” list for the previous fiscal year.  This form cannot be used for incentive requests, or for requests for new concentrations.

If an adult preparatory instructor teaches under two different WVEIS codes, both codes may be listed without prorating the salary between the codes, and without duplicating the name of the instructor.

Percent time refers to the percent of the school day spent in the curriculum identified by the WVEIS code in the second column.  If a teacher has more than one WVEIS code, be sure to indicate the percent time spent in each curriculum.  Enter the full time equivalent (FTE) of all Adult Prep instructors at the bottom of the form.

In the column headed “Salary,” list the salary of the adult preparatory instructor.  DO NOT INCLUDE FIXED COSTS.  If the instructor is less than full time, prorate the salary appropriately.  Enter the total combined salary for all instructors at the bottom of the “Salary” column.

The name by which adult concentrations are offered locally may differ from the concentration/course name listed in WVEIS.  In the space headed “Concentration Name Used Locally” please enter the concentration name you use, even if it is the same as the WVEIS name.  This should help ensure that enrollment reports generated through the state data system are matched accurately with the concentrations at your facilities.

In the space labeled “Credential Number” enter the appropriate number from the list of credentials available for occupational concentrations recognized by the WVDE.  The list is included at the end of this Guide.
LEA FORM 9
APPLICATION FOR APPROVAL OF CONTINUING ADULT PREPARATORY CONCENTRATIONS

LEA:






    School Year: 
	Fac.
Code
	WVEIS
Code
	Name of
Instructor
	Days
Empl.
	%
Time
	Salary
	MONTHLY
Tuition
	**Other
Costs

	

	
	
	
	
	
	$
	$
	$

	Concentration Name Used Locally:                                                  Credential Number: 



	
	
	
	
	
	$
	$
	$

	Concentration  Name Used Locally:                                                  Credential Number:



	
	
	
	
	
	$
	$
	$

	Concentration  Name Used Locally:                                                 Credential Number:  


	
	
	
	
	
	$
	$
	$

	Concentration  Name Used Locally:                                                 Credential Number:   

	
	
	
	
	
	$
	$
	$

	Concentration  Name Used Locally:                                                 Credential Number:   

	
	
	
	
	
	$
	$
	$

	Concentration  Name Used Locally:                                                 Credential Number:   



                                      


Total FTE             Total Salary $



Signature(s) of County Superintendent(s):  

                                                             

                                                             







 

**INCLUDE books, supplies,

uniforms, lab fees, etc.
Approval of Continuing Administrative and Support Services (LEA 10)

LEA Form 10 should be completed only for non-instructional positions that were filled the previous year.  New positions should be listed on LEA Form 7, even if no funds are requested from the Division of Technical and Adult Education Services.

Career/technical education directors, CTE guidance counselors, job placement coordinators, other CTE coordinators, and, if desired, clerical personnel should be listed on LEA Form 10.  No salary or other cost or revenue data is required.

With the exception of the percent time listed for the CTE director, percentages may be approximations.  The CTE director's time should be accurate because funds for administration are allocated only to local education agencies that employ CTE directors for at least half time.

LEA FORM 10


APPLICATION FOR APPROVAL OF


CONTINUING ADMINISTRATIVE AND SUPPORT SERVICES

LEA: ____________________________________          School Year: ______________

	
Facility


Code
	

	
Name of Person
	
Job Title
	
Days


Empl.
	
Percent


Time


=====================================================================

Signature(s) of County Superintendent(s)

______________________________ 











______________________________









______________________________








______________________________

Technical Education Adult Part-Time (LEA Form 11)

LEA Form 11 is used to plan for appropriate adult part-time classes.  These classes are designed to provide students with upgraded or new skills that are related to paid employment.  


Indicate the number of clock hours of instruction planned for the 2007-2008 school year by occupational instructional area.

LEA FORM 11

TECHNICAL EDUCATION ADULT PART-TIME CLASSES

LEA: ___________________________________________     Fiscal Year:  _________

In the table below, estimate the number of clock hours of instruction to be offered in adult part-time classes in 2008-2009.


        INSTRUCTION                                                      CLOCK HOURS

                         AREA
                                                           PLANNED

OCCUPATIONAL:





FY-2009

    Agriculture





      
______

 
    Marketing






______ 


    Health Occupations


               
______


    Family & Consumer Science Occupations

______

  
    Office Occupations




______


    Technical/Industrial Occupations


______
  
    

TOTAL




             



ARTS AND HUMANITIES CLUSTER
Concentration – Conventional/Computer Aided Drafting

	Credential #
	Credentialing Organization

	33
	American Drafting and Design Association


Concentration – Graphic Communications
	Credential #
	Credentialing Organization

	34
	Printing Industries of America


Business / Marketing Cluster

Concentration – Administrative Support
	Credential #
	Credentialing Organization

	26
	Microsoft


Concentration – Information Technology

	Credential #
	Credentialing Organization

	25
	Orcale Academy


Concentration – Marketing Education

	Credential #
	Credentialing Organization

	24
	National Retail Federation (NRF)


HEALTH CLUSTER

Concentration - Dental

	Credential #
	Credentialing Organization

	36
	Dental Assisting National Board

	61
	Dental Laboratory Technology National Board Certification

	39
	American Medical Technologist


Concentration – Health Occupation Science Technology

	Credential #
	Credentialing Organization

	49
	American Red Cross

	17
	American Heart Association

	50
	Home Care University/The National Association for Home Care

	51
	Office of Health Facility Licensure and Certification 

	40
	National Center for Competence Testing

	52
	American Society of Phlebotomy Technicians

	41
	National Board of Cardiovascular Testing

	53
	Cardiovascular Credentialing International 

	54
	National Association of Health Unit Coordinators

	55
	WV Board of Pharmacy

	39
	American Medical Technologist

	43
	Pharmacy Technician Certification Board

	42
	Office of Health Facility Licensure and Certification

	66
	Health Care Foundation Standards Assessment Certificate


HEALTH CLUSTER Continued
Concentration – Licensed Practical Nursing

	Credential #
	Credentialing Organization

	37
	WV Licensed Practical Nursing Board

	58
	National League for Nursing Accrediting Commission


Concentration – Medical Assisting

	Credential #
	Credentialing Organization

	39
	American Medical Technologist

	40
	National Center for Competency Testing

	59
	National Association for Health Professionals (NAHP)

	64
	American Association of Medical Assistant

	41
	National board of Cardiovascular Testing


Concentration – Medical Transcription 

	Credential #
	Credentialing Organization

	56
	Medical Transcription Certification Commission

	47
	American Association for Medical Transcription


Concentration – Medical Laboratory

	Credential #
	Credentialing Organization

	39
	American Medical Technologist

	57
	American Society of Clinical Pathology

	52
	American Society of Phlebotomy Technician, Inc

	40
	National Center for Competency Testing

	41
	National Board of Cardiovascular Testing


Concentration – Nursing Assisting 

	Credential #
	Credentialing Organization

	42
	Office of Health Facility Licensure and Certification


Concentration – Pharmacy Technician

	Credential #
	Credentialing Organization

	43
	Pharmacy Technician Certification Board

	55
	WV Board of Pharmacy

	65
	American Society of Health Pharmacist 


Concentration – Respiratory Therapy 

	Credential #
	Credentialing Organization

	67
	National Board for Respiratory Care / Committee on Accreditation for Respiratory Care


Concentration – Surgical Technology

	Credential #
	Credentialing Organization

	44
	Liaison Council on Certification for the Surgical Technologist

	45
	National Center for Competency Testing

	46
	National Institute for the Certification of Health Care Sterile Processing

	47
	Distribution Personnel/National Commission for Certifying Agencies

	48
	International Association of Health Care Central Service Materials Management

	60
	The Association of Surgical Technologist (AST)


ENGINEERING / TECHNICAL CLUSTER

Concentration - Air-conditioning/Refrigeration                              Technology

	Credential #
	Credentialing Organization

	9
	Air-Conditioning Refrigeration Institute (ARI)

	2
	National Center for Construction Education and Research (NCCR)


Concentration - Aries Technologies

	Credential #
	Credentialing Organization

	4
	ARIES

	5
	ComTIA


Concentration - Automotive Technology

	Credential #
	Credentialing Organization

	11
	National Automotive Technicians Education Foundation

	12
	Ford ASSET


Concentration - Cisco Networking Technologies

	Credential #
	Credentialing Organization

	6
	CISCO

	5
	ComTIA


Concentration - Collision Repair Technology

	Credential #
	Credentialing Organization

	11
	National Automotive Technicians Education Foundation (NATF)



Concentration - Computer System Maintenance                           Option I

	Credential #
	Credentialing Organization

	5
	ComTIA


Concentration - Computer System Maintenance                           Option II

	Credential #
	Credentialing Organization

	4
	ARIES

	5
	ComTIA


Concentration - Computer Systems &                                              Operational Support

	Credential #
	Credentialing Organization

	4
	ARIES

	5
	ComTIA


Concentration - Diesel Equipment Technology

	Credential #
	Credentialing Organization

	11
	National Automotive Technicians Education Foundation (NATF)


Concentration - Electrical Technology

	Credential #
	Credentialing Organization

	1
	WV Fire Marshal’s Office

	2
	National Center for Construction Education and Research (NCCR)


Concentration - Electronics Technology

	Credential #
	Credentialing Organization

	5
	ComTIA


Concentration - Facilities Maintenance

	Credential #
	Credentialing Organization

	3
	Associated General Contractors

	2
	National Center for Construction Education and Research (NCCER)


Concentration - General Building Construction

	Credential #
	Credentialing Organization 

	3
	Associated General Contractors

	2
	National Center for Construction Education & Research (NCCER Certification)


Concentration - Industrial Equipment Maintenance

	Credential #
	Credentialing Organization

	2
	National Center for Construction Education & Research (NCCER Certification)


Concentration - Machine Tool Technology

	Credential #
	Credentialing Organization

	6
	National Institute for Metal Working Skills (NIMS)


Concentration - Masonry

	Credential #
	Credentialing Organization

	3
	Associated General Contractors

	2
	National Center for Construction Education & Research (NCCER Certification)


Concentration - Material Distribution

	Credential #
	Credentialing Organization

	7
	Occupational Safety & Health Administration


Concentration - Welding Technology

	Credential #
	Credentialing Organization

	2
	National Center for Construction Education & Research (NCCER Certification)

	8
	State of WV Welding Certification Program


HUMAN SERVICES CLUSTER

Concentration – Child Development Specialist

	Credential #
	Credentialing Organization

	22
	US Department of Labor


Concentration – Cosmetology

	Credential #
	Credentialing Organization

	23
	WV State board of Barbers & Cosmetologists


Concentration – Family and Consumer Sciences

	Credential #
	Credentialing Organization

	62
	NASAFACS - National Association of State Administrators for Family and Consumer Sciences


Concentration – Fire and Emergency Management                            Services

	Credential #
	Credentialing Organization

	12
	WVU fire Service Extension 

	13
	FEMA – Federal Emergency Management Association

	14
	National Fire Academy

	15
	WV Department of Health

	16
	National Registry of EMT’s

	17
	American Heart Association

	18
	Association for Professional Communication Offices (APCO)


Concentration – Lodging Management Program

	Credential #
	Credentialing Organization

	19
	American Hotel & Lodging Association Educational Institute


Concentration – ProStart Restaurant Management

	Credential #
	Credentialing Organization

	20
	National Restaurant Association Education Foundation

	21
	American Culinary Federation


Concentration – Teacher Cadet

	Credential #
	Credentialing Organization

	63
	CERRA - Center for Educator Recruitment, Retention, and Advancement


science /Natural Resources Cluster

Concentration – Agriculture & Agribusiness 

                           Production System
	Credential #
	Credentialing Organization

	27
	WV Department of Agriculture


Concentration – Animal Systems
	Credential #
	Credentialing Organization

	28
	American Association for Laboratory Animal

	27
	WV Department of Agriculture

	29
	American Boarding Kennel Association


Concentration – Environmental Systems
	Credential #
	Credentialing Organization

	27
	WV Department of Agriculture


Concentration – Forestry
	Credential #
	Credentialing Organization

	35
	Division of Forestry


Concentration – Plant Systems
	Credential #
	Credentialing Organization

	30
	American Institute of Floral Designers

	31
	Associated Landscape Contractors of America

	32
	Southeast Greenhouse Growers Association

	27
	WV Department of Agriculture


Steven L. Paine

State Superintendent of Schools


West Virginia Department of Education
