UPDATING WORKSHOP APPLICATION
(Please Type All Information)
(Refer to Instructions on next page)
		
	NAME OF INSTRUCTOR:
	
	COUNTY:
	

	HOME ADDRESS:
	
	City/State/Zip
	

	SCHOOL:
	
	PHONE:
	

	SCHOOL ADDRESS:
	
	City/State/Zip
	

	PROGRAM AREA:
	
	COURSE CODE (WVEIS):
	

	WORKSHOP INFORMATION

	NAME OF WORKSHOP:
	

	SPONSOR (Company or Organization):
	

	LOCATION OF WORKSHOP:
	

	NUMBER OF MILES FROM OFFICIAL HEADQUARTERS:
	

	STARTING DATE:
	
	ENDING DATE:
	

	DESCRIPTION:
	A separate sheet and/or brochure describing the workshop in detail as well as clock hours of instructional time must be attached.

	

	Workshop Fees (Enrollment fees, registration fees)
	$
	

	In-State Subsistence ($20.00 per day)
	$
	

	Out-of-State Subsistence ($35.00 per day)
	$
	

	TOTAL 
	$
	

	WORKSHOP CREDIT:
	It is the applicant’s responsibility to contact WV Tech/Marshall/WVU to arrange and receive approval for credit.

	

	
	

	Designated College/University Rep
(Refer to Policy on Back of Application)
	Signature of Vocational Director

	

	

	
	Designated DTAES Representative


	Occupational Update Credit
	Financial Assistance

	Approved
	
	Disapproved
	
	Approved
	
	Disapproved
	

	
Please Return to your Program Area Supervisor at the Following Address:
1900 Kanawha Boulevard, East
Building 6, Room 243
Charleston, WV  25305-0330


	State Use Only

	Date Received:
	

	This application is approved in the amount of $
	
	.  Funds will be reimbursed to the county based upon

	Submission of an invoice.  Funds will be transmitted under:

	Posting Code:
	
	FIMS Project Code:
	
	Grant ID:
	

	CAN Code:
	
	Account Number:
	

	
	
	

	Designated DTAES Representative
	Date



	

POLICY FOR FUNDING WORKSHOPS AND SEMINARS FOR VOCATIONAL TECHNOLOGY
The Division of Technical & Adult Education Services encourages vocational teachers to attend workshops and seminars to keep up-to-date in technology and other changes in their respective program areas.  The division will provide financial assistance to the teacher’s local educational agency (LEA) so they can attend workshops and seminars provided by business, industry, professional organizations, colleges and universities.
Applications for workshops and seminars must be submitted at least 30 days in advance or at a time established by the sponsoring organization or the Division of Technical & Adult Education Services for approval.  Financial assistance will be limited to activities which are directly related to the teacher’s program area at the date of application.  (Approval for financial assistance is contingent upon the availability of funds.)
The updating workshop application will be used to apply for funds and may be used to apply for college credit if applicable.
College credit may be granted for the workshops and seminars according to the policies of the college or university where the credit is requested.  It is the responsibility of the teacher to make arrangements in advance with the college or university to receive credit.  Teachers must pay the cost of tuition for credit.
Financial assistance will be provided within the following guidelines for workshops:
IN-STATE
1. Workshop fees (enrollment fees and/or registration fees) will be provided up to a maximum of $150.00.  Fifty percent of fees above $150.00 will be provided.  Please record actual workshop fees on form.  Adjustments will be made at the State Office.
2. A stipend of $20.00 per instructional day of subsistence will be provided for in-state workshops located more than 50 miles from the participant’s official headquarters.  Two days of travel time at $20.00 per day will be allowed for travel to and from the workshop, provided the location is more than 300 miles from the participant’s official headquarters.
OUT-OF-STATE
1. Workshop fees (enrollment fees and/or registration fees) will be provided up to a maximum of $150.00.  Fifty percent of fees above $150.00 will be provided.  Please record actual workshop fees on form.  Adjustments will be made at the State Office.
2. A stipend of $35.00 per instructional day of subsistence will be provided for out-of-state workshops. Two days of travel time at $35.00 per day will be allowed for travel to and from the workshop, provided the location is more than 300 miles from the participant’s official headquarters.
Reimbursement will be made to the teachers through the County Board of Education based upon an invoice submitted by the local educational agency.


Revised 12/10

