POSITION ANNOUNCEMENT

POSITION:



Adult Night School – Community Education Class
Computer and Technology Troubleshooting 
As Needed Basis
LOCATION:



Mason County Career Center
SALARY:



$25 per hour for Certified CTE Teachers
$18 per hour for qualified instructors without CTE (Vocational), Teaching Certification

MINIMUM QUALIFICATIONS:
Applicant must have and maintain current WV 


CTE (Vocational) Teaching Certification in Technology or Related Field 

Applicants with A+, CISCO or other certifications will be considered 


Applicants will be required to successfully pass a 


skills performance test

JOB DESCRIPTION:
See Attached

The Mason County Board of Education will adhere to County Policy

807, “Applicants can withdraw their applications only during the

posting period.”

Adult Night School Community Education Instructor

1. Plan and deliver instruction, which is based on current business and industry standards.  
2. Correlates instruction with appropriate WVDE Career, Technical, and Adult Education standards and objectives if applicable.

3. Maintains a classroom environment that meets the special needs of nontraditional adult learners.
4. Collect/submit relevant data and records as required.
5. Must provide instruction on the following and related topics:

Error Messages

Boot Viruses

Start Up File Issues

Registry Problems

Software doesn’t work

Software Conflict

Hardware doesn’t work

Device Isn’t Recognized

What to if you get a Virus

How to fix Illegal operations

General printer troubleshooting

Basic floppy disk drive troubleshooting

General Microphone troubleshooting

General Web cam troubleshooting

How Can I test for hardware failure in my computer.

How to Check & Fix a High CPU Usage

Best way to speed up  laptop

How to upgrade RAM

Delete or move files

Limit Startup Programs

Run Fewer Programs

How to set virtual  memory to clear each time the computer is turned off

How to fix virtual memory error.

System Configuration Utility – how – when – way 

How to fix a slow computer responding

How to fix a slow computer start up

How to keep computer clean (inside hard drive)

How to replace a disk drive

How to add memory

How to replace a power supply.

How to used installation disk to format the computer

Forgotten password – how do I get into my computer.

How to check to see what parts need replacing

What can I do myself, before calling the repair tech
6. Any additional related duties as assigned by the Building Administrator and/or County Vocational Director. 

