NOTICE OF POSTED VACANCY
MID-OHIO VALLEY TECHNICAL INSTITUTE

POSITION:  Assistant Director

SALARY & EMPLOYMENT TERM: 220-day contract. Salary based upon certification, experience, and the approved assistant director’s index

DATE EFFECTIVE: Date hired by the MOVTI Administrative Council. The successful applicant must be able to begin employment on or before September 30, 2011.
DEADLINE FOR APPLICATION:   Friday, September 2, 2011 – 4:00 p.m.

QUALIFICATIONS:  
1. Be eligible for or hold a valid West Virginia Secondary Administrator’s Certificate

2. Have a minimum of three years successful teaching experience
3. Have a minimum of a Master’s Degree with specialized training in administration, counseling, supervision, or curriculum

4. Have good evaluations and recommendations from professional associates, employers, and supervisors

5. Have knowledge and experience in the field of Career & Technical Education through preparation and experience
6. Have the ability to communicate effectively and work cooperatively with the school community, the business community, and the community at-large

7. Have the qualification and skills to effectively evaluate and supervise personnel 

8. Possess the ability to organize task, be a self-starter, and carry task through to completion
9. Possess the ability and motivation to utilize research and be progressive in the field of Career and Technical Education

10. Possess the ability to take directives and reflect positively on the school environment

DUTIES & RESPONSIBILITIES:
1. Act in place of the Director in his / her absence 
2. Act as a liaison with local business and industry 
3. Assume Transition and Job Placement duties

4. Assist with Student Support Services, Counseling, and Special Education 

5. Assist in supervising, monitoring, and evaluating personnel
6. Assist with the development, supervision, monitoring, and evaluation of MOVTI curricular programs 
7. Assist with data collection and school surveys

8. Assist with the student attendance process
9. Assist with promoting, monitoring, and organizing Adult Programs

10. Promote the MOVTI and the recruitment of students

11. Work with and effectively communicate with the school systems of the four member counties

12. Assist with the organization and administering of assessments related to CTE
13. Assist in managing the MOVTI facility

14. Assist with the creation and revision of MOVTI policies and requirements of the WVDE

15. Assist with developing/organizing quality professional development

16. Assist with securing and managing grants

17. Maintain professional work habits

18. Assist in continuous school improvement by implementing current educational research and practices and the most current labor market trends

19. Assist in implementing the West Virginia Student Code of Conduct  

20. Perform other duties as assigned by the Director
IMMEDIATE SUPERVISOR: Director of the Mid-Ohio Valley Technical Institute
APPLICATIONS: Complete the Application for Posted Job Vacancy and Application for Employment (Professional) from www.edline.net/pages/pleasantscountyschools. Click on the “Forms” tab. Send the applications, letter of interest, resume, and unofficial college transcripts to:

Ryan Haught

Mid-Ohio Valley Technical Institute

2134 North Pleasants Highway

St. Marys, WV 26170

304-684-2464
Fax: 304-684-2544
rkhaught@access.k12.wv.us
The MOVTI does not discriminate on the basis of sex, race, color, religion, disabling condition, marital status, or national origin in employment or in its educational programs and activities.

