POSITION ANNOUNCEMENT

POSITION:
Career and Work Skills Training Teacher and Work Based Learning Facilitator, (note: Career and Work Skills Training 

formerly Diversified Cooperative Training -DCT)

LOCATION:


Mason County Career Center

MINIMUM 
QUALIFICATIONS: 
The applicant must hold current WV Certification Endorsement for Career and Work Skills Training formerly Diversified Cooperative Training, (DCT).

The applicant must be computer literate and may be asked to demonstrate basic computer literacy skills as part of the employment process. 

BENEFITS:
Health, Life, Dental and Optical Insurance, WV Teachers Retirement and Sick Leave
EMPLOYMENT

TERM:
210 Days (200 Day Teacher’s Contract with an additional 10 days to set up student worksites)
JOB DESCRIPTION:
See Attached

Mason County Schools

Job Description

Title: 
Career and Work Skills Training Teacher, (formerly Diversified Cooperative Training or DCT Teacher) and Work Based Learning Facilitator
Performance Responsibilities:  In addition to all performance responsibilities for classroom teachers listed in WV code, the teacher will be responsible for the following; (which will include the revised courses formerly known as DCT 1, DCT Work Experience 1, DCT 2 and DCT Work Experience 2):

Develop course outlines and lesson plans for the following courses:   
· Career and Work Skills Training I
· Career and Work Skills Training Work Experience I

· Career and Work Skills Training II

· Career and Work Skills Training Work Experience II

· Soft Skills for Work Based Learning Students, (Job Seeking and Keeping Skills, Absenteeism, Work Ethic and etc.).

Deliver, direct and supervise student learning, safety rules, attendance and discipline in the classroom/lab and in work sites.  Facilitate student safety exams prior to worksite activities and enforce the use of all necessary safety devices.  

Provide a classroom environment that is conducive to learning and relevant to the occupational work environment.
Prepare applications, brochures, and recruitment materials for feeder schools.  Take pictures of students at worksites to use for recruitment, (with parent and work site permission).  

Establish equitable student selection criteria and application process.

Work with school counselors and administration to select students based on established criteria.
Secure job sites for students for both the Work Experience 1&2 and Work Based Learning Students through the Board of Risk, (student worksite safety checks).  Facilitate requests for Mason County BOE worksite approvals.

Work with the MCCC and Home School Counselors to analyze scheduling conflicts and discuss with parents if a student needs a flexible schedule.

 
       
Prepare forms to be completed before student can begin internship.

   
       
Develop call list for students and training sites.

Develop school calendar and evaluations to be distributed to training site supervisor.

Visit sites and establish a working relationship to assist the student with their individualized learning plan.  

Reinforce basic skills and fulfill the requirements of I.E.P.’s for special needs students. 

Prepare students for required end of course testing, (Global 21) and WorkKeys testing for occupational completers.

Maintain and/or obtain personal industry recognized accreditation/certification, (as available).

Obtain and maintain program industry recognized accreditation, (as available).

Participate in advising, guidance and job placement and required follow up reports for students.

Maintain student records and submit grades and reports within established timelines.

Facilitate the “Experiential Learning Experience” as required for all secondary students in state policy 2510.

Provide information and/or professional development for Counselors, Principals, and peers as needed re: the Career and Works Skills Training Program and Work Based Learning.
Serve as an advisor for the Career and Technical Student Organization, (note may apply for a supplemental contract as an academic coach for CTSO activities beyond the scope of the normal work day).  

Maintain class/shop and any equipment according to industry and safety, (OSHA), standards.

Establish and meet with a program advisory committee a minimum of two times per school year.  

Other duties as assigned by the Vocational Director and/or building level administrator. 
