
ADULT BASIC EDUCATION/GED PROGRAMS

       THE WV ADULT BASIC EDUCATION (ABE) PROGRAM

Building Skills for Success 

ABE STUDENTS

Students served by ABE:

· Qualifications:

According to the most recent federal legislation, the Workforce Investment Act (WIA), Title II, the Adult Education and Family Literacy Act, adult education services are to be targeted for adults:

·                 16 years of age or older; 

· Not enrolled or required to be enrolled in secondary school under   

                      State law;

· Lacking sufficient mastery of basic educational skills to enable them             

                      to function effectively on the job, in the family, and in society; 

· Lacking a secondary school diploma or its equivalent level of    

                      education;

· Unable to speak, read, or write the English language.

· Target Populations:

· Adults seeking to improve basic skill

· Adults seeking to attain a high school equivalency diploma (GED)

· Adults preparing for entrance to post-secondary educational programs

· Adults preparing for education or employment-related examinations

· Adults seeking employment

· Teenage drop-outs seeking to maintain a WV driver’s license

· Recipients of TANF (Temporary Assistance to Needy Families)

· Limited English Proficient (LEP) adults

· Parents of young children

· Incarcerated adults

ABE INSTRUCTORS

Instructor Hiring Requirements:

· Valid Professional Teaching Certificate (K-12 or Secondary) or Adult License (Bachelor’s degree required)

· Teaching Certificate is preferred.

· ABE Pre-service Training

· 8-12 Hours of Peer Training depending on the class type. 

· Contact the ABE Professional Development Coordinator, Cathy Shank, to arrange pre-service training 1-800-257-3723 ext. 112 or cshank@acces.k12.wv.us.

· Provide the following information for each new teacher:

· Contact information--Name, address, phone number, email, status (F/T, P/T and number of hrs/wk, Sub)

· Class Information--class name/location, class schedule, class type (ABE, ESL, SPOKES, Computer Literacy, etc.)

· Start Date

· Make sure pre-service training is completed BEFORE the teacher begins teaching class.

· When hiring multiple teachers, arrange for a group peer training session.

· Part-time teachers may be hired for up to 720 hours per employment contract (18-5-19b).

Hiring Tips

· Determine your needs

· GED, Reading, English as a Second Language, Introduction to Computers, College Prep, etc.

· One size doesn’t fit all:  Customize your job description to fit your needs

· Use “preferred” statements, i.e. remedial reading background or learning disabilities experience

· Include statement regarding required pre-service and in-service training

· Include statement that employment is dependent on sufficient funding, enrollment and contact hours.

· Advertise the position(s) widely.

Interviewing Tips

· Ask your Regional Coordinator to participate.

· Be sure the applicant has the content knowledge to teach the class (i.e., Have each applicant take the Official GED Practice Test).

· Ask situational-type questions, such as

· How would you handle an angry husband interrupting class to force his wife to leave?

· What if a student’s body odor was distracting to other class members?

· What do you feel are the main differences between teaching children and adults?

· Look for teachers who can:

· communicate positively and non- judgmentally with diverse populations

· stay current in their content area and in instructional strategies (individualized, small group, computer-assisted, project learning, peer tutoring, collaborative learning, etc.)

· be patient and willing to document student progress

Supervision of ABE Teachers

· Know what is going on in your classes; visit and observe on a regular basis.

· Full-time Teachers - follow your county guidelines

· Part-time Teachers - need to have written observation on file annually

· Ask your Regional Coordinator to document his visits

Instructor Training Requirements:

· Pre-Service Training (PRIOR to beginning to teach in an ABE program):

· General ABE Instructors & Substitutes--8 Hours:  

· 1 hour introductory home-study

· 6 hours of Peer Training

· 1 hour follow-up home-study 

· Specialized ABE Instructors (TANF, Corrections, ESL, Even Start)--9-10 Hours:

· 1 hour introductory home-study

· 7-8 hours of Peer Training

· 1 hour follow-up home-study 

· Computer Literacy Instructors--3-9 Hours: 

· New to the Program--6-9 hour Self-study module

· Already an ABE teacher--3 hour Self-study module 

· Instructors Returning after 3 year absence--3 Hours: 

· 3 hour Refresher Peer Training

· 3-4 hours of follow-up by Peer Trainer, as needed.

· In-Service Training

· Encourage and support the professional development of your teachers.

· Teachers failing to meet the annual in-service requirement should not be re-hired the following year.

· Annual Requirements: include a combination of CORE and ELECTIVE sessions:

· Part-time teachers who work 12 hours/week or fewer:

· 6 hours of core per year

· Part-time teachers who work 13 hours/week or more: 

· 6 hours of core/3 hours of electives = 9 hours/year

· Full-time Teachers: 

· 6 hours of core/6 hours of electives = 12 hours/year

· Substitutes and Computer Literacy Teachers: 

· 3 hours of electives per year

· Full-time teachers may count their 12 ABE in-service hours as part of their 18-hour requirement unless prohibited by county.

ACCOUNTABILITY

AEMIS

· The Adult Education and Family Literacy Act (Workforce Investment Act,  Title II) requires that every state utilize an electronic information system for sending student information to the US Department of Education.  

· West Virginia’s Adult Education Management Information System is referred to as AEMIS. 

· Contact Louise Miller (1-800-766-7372 ext. 1122; lbmiller@access.k12.wv.us) for training of data managers.

· AEMIS is used to collect data for the National Reporting System (NRS) and report on:

· students that make learning gains

· students that complete a goal of obtaining employment, retaining employment, attending post-secondary education/job training and/or obtaining a GED or high school diploma.  

Enrollment and Contact Hour Guidelines

· ABE classes have monthly student enrollment and contact hour guidelines to meet.  The guidelines assist in the effective use of funds and appropriate class locations, scheduling, attendance, recruitment and retention. 

· Guidelines:

·  Student enrollment or student contact hours do not fall below 65% of   the state guidelines for three consecutive months.

Assessment

· The NRS requires local programs to use standardized assessments to evaluate students upon entry into the program and after a set number of instructional hours to document and report progress and completion of educational functioning levels--known in West Virginia as Federal Functioning Levels (FFLs).  

· The NRS has six FFLs for Adult Basic Education and six for English as a Second Language (ESL).

· ABE FFLs

· FFL#1
Beginning Literacy

· FFL#2
Beginning Basic Education

· FFL#3
Low Intermediate Basic Education

· FFL#4
High Intermediate Basic Education

· FFL#5
Low Adult Secondary Education 

· FFL#6
High Adult Secondary Education

· ESL FFLs

· FFL#7
    Beginning ESL Literacy

· FFL#8
    Low Beginning ESL

· FFL#9
    High Beginning ESL
· FFL#10   Low Intermediate ESL

· FFL#11   High Intermediate ESL

· FFL#12   Advanced ESL

· The NRS levels are benchmarked to standardized assessment instruments. Using the test benchmarks, instructors can place students in the appropriate level and decide when students have made progress within a level, completed a level, and are ready to move to the next level. 

· The completion of FFLs is one of the Federal core measures for which all ABE funded programs are held accountable.  Documentation to verify the student’s completion of an FFL and movement to a higher FFL, therefore, is an important responsibility of the ABE instructor.  

· Accurate pre- and post-assessment using a state-recommended standardized assessment instrument is the only way to verify the completion of an FFL or movement from one FFL to the next. 

· State-recommended Standardized Assessments:

· ABE Students:

· Tests of Adult Basic Education (TABE)

· Comprehensive Adult Student Assessment System (CASAS)

· ESL Students:

· Comprehensive Adult Student Assessment System (CASAS)

· Basic English Skills Test (BEST)

· Comprehensive English Language Student Assessment (CELSA)

Intake

· Managed intake system preferred

· Scheduled group orientations followed by individual student interviews

· Orientation:

· Schedule as needed (i.e. once a month)

· Relaxed, non-threatening, reassuring

· Introduce students to the program

· Avoid lengthy test procedures - locator test & learning styles inventory only

· Student Interviews:

· Scheduled during non-instructional time or during computer-assisted independent study

· Identify barriers to participation and resolutions

· Review preliminary assessment results

· Set primary and secondary goals

· Confirm attendance schedule

· Begin full assessment process and develop program of study

· Delivery Models

· Managed Entry versus Open Entry

· Scheduled beginning and ending dates

· Uni-level Versus Multi-level Classes

· Concentrate on one content area or functioning level, i.e. GED (for advanced level students), Reading Improvement (for low level students)

· Scheduled Readiness Levels

· Sample Schedule for Part-Time Class:

· 6:00 - 7:00 


· Beginning Level Students (intense small group instruction)

· Intermediate & Advanced Levels (Computer-assisted independent study)

· 7:00 - 8:00


· Large group instruction with whole class (project-based learning)

· 8:00 - 9:00

· Intermediate & Advanced Levels (intense small group instruction)

· Beginning Level Students (Independent study/tutorial assistance)

Procedures for Issuing Free GED Scholarships
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Procedures for issuing, invoicing, and receiving payment for Free GED Scholarships

RESA Coordinator:

· Requests from the State GED Office, via a Grant Award, the amount of revenue needed to initially cover the expense of Free GED testing for counties having a GED testing site.

GED Office:

· Disperses the money for the Free GED Scholarships according to regional needs.

Free GED Scholarship Candidate (May include GED Completer, testing prior to July 1, 2008, that is retesting):

· Contacts the ABE center to register to take the Official GED Practice Tests (OPT).

ABE Instructor:

· Administers the OPT.

· Scores and discusses the results with the GED candidate. 

· Completes the voucher section of the WV GED Form for the candidate passing the OPT.

· Helps the GED candidate not meeting the passing score to decide the best method of study for GED preparation to acquire a passing score on the OPT, and once the OPT is passed, completes voucher section of the WV GED Form.

GED Candidate:

· First time tester scoring a 410 on individual subjects and a total of 2250 on the OPT:

1) Is issued a Free GED Scholarship voucher by the ABE Instructor.

2) Completes the GEDWizard online registration process and prints GED Ticket.

3) Takes the GED Ticket, WV GED Form, and current state issued photo ID to the staff person responsible for test registration.

4) Must pay $50.00 to reschedule testing if the Examiner is not notified if the candidate is not able to attend the testing session.
· GED Completer (retester)

1) Prepares for the GED until the ABE instructor confirms mastery of the subject/s is achieved, or pays the retesting fees and goes to Step 3).

2) Is issued a Free GED Scholarship voucher by the ABE instructor.

3) Prints out a GED Ticket on GEDWizard. 

4) Takes the GED Ticket, WV GED Form (Not required for completers paying the testing fees), and current state issued photo ID to the staff person responsible for test registration.

5) Must pay up to $50.00 to reschedule for retesting if the Examiner is not notified if the candidate is not able to attend the testing session.
GED Examiner:

· Administers the GED Tests to the Free GED Scholarship recipients.

GED Examiner:

· Completes the Free GED Scholarship Request for Payment and attaches the GED Test Roster highlighting and labeling “No-Shows paying the $50.00 or Retesting Fee” and “Paying Completers”.

· Gives invoice to county staff responsible for billing or mails the invoice to RESA Coordinator.

RESA Coordinator:

· Processes the Free GED Scholarship invoice and mails payment to the county.

 SEQ CHAPTER \h \r 1TITLE 126

LEGISLATIVE RULE

BOARD OF EDUCATION

SERIES 32

ISSUANCE OF THE STATE OF WEST VIRGINIA GENERAL EDUCATIONAL DEVELOPMENT (GED®) DIPLOMA 
BASED UPON PASSAGE OF THE GED TESTS (2444.4)

§126-32-1.  General.


1.1.  Scope.  --  The purpose of the State of West Virginia GED Diploma is to provide appropriate recognition of educational attainment to those individuals who have demonstrated that they have attained academic skills equivalent to those at the high school completion level by satisfactorily passing the GED Tests.



1.1.1.  The GED Tests mirror the core content and performance standards reflected at the national and state levels and demonstrate the attainment of developed abilities acquired through completion of a four-year high school program of study (Woodward, Katherine S., Alignment of National and State Standards, A Report by the GED Testing Service. American Council on Education, GED Testing Service, 1999).


1.2.  Authority.  --  West Virginia Constitution, Article XII, Section 2; W.  Va. Code §18-2-5.


1.3.  Filing Date.  --  March 13, 2008.

1.4.  Effective Date.  --  July 1, 2008.

1.5.  Repeal of Former Rule.  This legislative rule amends W. Va. §126CSR32, West Virginia Board of Education (WVBE) Policy 2444.4, Issuance of the State of West Virginia High School Equivalency Diploma Based Upon Passage of the General Educational Development (GED) Tests, filed February 13, 2004 and effective March 15, 2004.

§126-32-2.  State of West Virginia GED Diploma.


2.1.  The West Virginia Department of Education, hereinafter State Department, issues a State of West Virginia GED Diploma based upon satisfactory scores earned on the GED Tests.  These tests are prepared by the General Educational Development Testing Service (GEDTS) as an agent of the American Council on Education. The State of West Virginia GED Diploma is issued only by the State Department. 

§126-32-3.  Applying for Testing.


3.1.  Until such time as the West Virginia GED Testing program registration is centralized, all applicants must register for the GED Tests in person at least five business days prior to testing at the site designated by the local testing site. 


3.2.  First time applicants are required to complete the local GED Testing Orientation Seminar which includes completion of the demographic form, viewing of the calculator and alternate format video, calculator practice exercises, and the registration form.   


3.3.  A valid and current state-issued photo identification, i.e., driver’s license, state alternative identification, military identification or a valid passport, with current name, birth date, and preferably a Social Security number will be required prior to and during all testing sessions.  Failure to present applicable photo identification will result in a loss of testing privilege until such identification is presented.  (See also Section 6.1.)

§126-32-4.  Basis for Granting the State of West Virginia GED Diploma. 


4.1.  The State Department requires that applicants taking the GED Tests achieve a minimum passing score of 2250 or above on the battery of five subtests and a standard score of not lower than 410 on any one of the five subtests. 


4.2.  Prior to taking the GED Tests, individuals must pass the Official GED Practice Tests (OPT) achieving a minimum score of 410 on each individual subtest with a total score of 2250 as evidenced by written documentation from an Adult Basic Education (ABE) instructor.

4.3.  The State Department requires that the initial battery testing be completed within six weeks, or no more than two consecutive complete test sessions (whichever is longer in duration).  First time examinees are expected to take two or more subtests per testing session except as provided by the GEDTS accommodations policy.


4.4.  Individuals passing the GED Tests will receive a State of West Virginia GED Diploma.

§126-32-5.  Testing of Individuals Eighteen (18) Years of Age and Younger.

5.1.  For the purposes of GED testing, the official dropout date shall be defined as, “the school day after the student’s last day of attendance,” as outlined in W. Va. 126CSR81, West Virginia Board of Education Policy 4110, “Attendance.”


5.2.  Individuals who are eighteen (18) years of age are eligible to test by qualifying under any of the following categories:



5.2.1.  The candidate’s original high school class has graduated before the candidate makes application for GED testing as evidenced by written documentation from the last school/ system attended.  Documentation must include the withdrawal date as indicated in Section 5.1. and the original class graduation date.  The candidate must also take and pass the Official GED Practice Tests (OPT) achieving a minimum score of 410 on each individual subtest with a total score of 2250 as evidenced by written documentation from an Adult Basic Education (ABE) instructor; or


5.2.2.  The candidate has been officially withdrawn from a “regular” high school (a secondary school characterized as a “regular” accredited high school by the jurisdiction as defined by the American Council on Education GED Testing Service), i.e., officially withdrawn or home-schooled prior to test registration as evidenced by written documentation from the last school/system attended or by written documentation from the county attendance director for the home-schooled student.  Documentation must include the withdrawal date as indicated in Section 5.1. or home-school dates, and the original class graduation date.  The candidate must also take and pass the Official GED Practice Tests (OPT) achieving a minimum score of 410 on each individual subtest with a total score of 2250 as evidenced by written documentation from an Adult Basic Education (ABE) instructor.

5.3.  Individuals who are sixteen (16) or seventeen (17) years of age are eligible to test by qualifying under any of the following categories:



5.3.1.  The candidate’s original high school class has graduated before the candidate makes application for GED testing as evidenced by written documentation from the last school/system attended. Documentation must include the withdrawal date as indicated in Section 5.1. and the original class graduation date.  The candidate must take and pass the Official GED Practice Tests (OPT) achieving a minimum score of 410 on each individual subtest with a total score of 2250 as evidenced by written documentation from an Adult Basic Education (ABE) instructor; or 


5.3.2.  The candidate has been officially withdrawn from a “regular” high school (a secondary school characterized as a “regular” accredited high school by the jurisdiction as defined by the American Council on Education GED Testing Service), i.e., officially withdrawn or home-schooled for a period of one month prior to test registration as evidenced by written documentation from the last school/system attended or written documentation from the county attendance director for the home-schooled student. Documentation must include the withdrawal date as indicated in Section 5.1., or home-school dates, and the original class graduation date.  The sixteen (16) or seventeen (17) years of age candidate must also take and pass the Official GED Practice Tests (OPT) achieving a minimum score of 410 on each individual subtest with a total score of 2250 as evidenced by written documentation from an Adult Basic Education (ABE) instructor.

5.4.  Examinees, at least sixteen (16), seventeen (17), or eighteen (18) years of age, who are participating in a residential, non-residential, or post-residential government program, i.e., Job Corps, Mountaineer Challenge Academy and/or other approved career focused federal residential programs, may be tested provided that the following conditions are met: 



5.4.1.  The candidate has been officially withdrawn from a “regular” high school (a secondary school characterized as a “regular” accredited high school by the jurisdiction as defined by the American Council on Education GED Testing Service) at least 30 days prior to testing as evidenced by written documentation from the last school/system attended, and


5.4.2.  The candidate has taken the Official GED Practice Tests (OPT) as evidenced by written documentation from an instructor at the facility.



5.4.3.  Documentation of 5.4.1. and 5.4.2. shall be submitted to the GED Examiner at registration and/or with registration materials.  


5.4.4.  A Mountaineer Challenge Academy cadet desiring to retest during the post-residential phase, which lasts one year from graduation date, may use the Mountaineer Challenge Academy’s photo identification if documentation reflecting the cadet’s graduation date is presented to the GED Examiner.  


5.5.  Individuals who are sixteen (16), seventeen (17), or eighteen (18) years of age and are residents of a West Virginia state-operated institutional facility may take the tests while the examinee is under the control of the facility.

5.6.  Adjudicated youth sixteen (16), seventeen (17), or eighteen (18) years of age, who are under the control of a court, detention center, group care facility, or probation office may be admitted to GED testing by qualifying under any of the following categories:  



5.6.1.  Adjudicated youth with a court order from a judge or an order from a magistrate designated as a juvenile referee is to be admitted for GED testing, even if the individual is still enrolled in school; or



5.6.2.  Upon entering the control of a detention center or group care facility, an assessment that addresses the educational needs of the child is to be conducted by qualified personnel of the facility.  If it is determined that there is no reasonable expectation of graduation from the “regular” high school (a secondary school characterized as a “regular” accredited high school by the jurisdiction as defined by the American Council on Education GED Testing Service) and if the possibility of being placed at a long-term instate facility is very unlikely, the youth may be admitted to GED Testing.  Prior to testing, the GED candidate must be officially transferred from the public school system to the detention center or group care facility as evidenced by written documentation from the last school/system attended and must pass the Official GED Practice Tests (OPT) as evidenced by written documentation from an instructor at the facility. 


5.7.  All youth who have taken the GED Tests as per section 5.5-5.6. but did not pass the GED and are no longer a resident of a government program or are no longer a resident of a West Virginia state-operated institutional facility or are no longer adjudicated are eligible to continue testing upon completion of the program or upon release by presenting state issued photo identification and qualifying under either of the following categories:



5.7.1.  A copy of a court order from a judge or an order from a magistrate, designated as a juvenile referee, is provided for the GED Examiner.  The order must state that the individual is to take the GED Tests.  Such an order allows an individual, sixteen (16), seventeen (17), or eighteen (18) years of age, to test even if the individual is still enrolled in school; or



5.7.2.  The GED candidate’s previous scores are located in the GED databank indicating to the GED Examiner that the previous GED Examiner obtained all necessary documentation needed for testing. 

§126-32-6.  Residence.

6.1.  Persons meeting all criteria and demonstrating themselves eligible under the State of West Virginia GED Diploma guidelines shall be admitted to GED testing for the purpose of securing a State of West Virginia GED Diploma.  The candidate must present clear, current, state-issued photo identification, i.e., driver’s license, state alternative identification, military identification or a valid passport.  The GED Examiner may request further proof or other pertinent documentation as evidence of identity, i.e., birth certificate, Social Security card, etc.

§126-32-7.  Transcripts of Scores.

7.1.  The fact that a person has or has not taken the GED Tests is confidential information since disclosing participation in the GED Testing Program is tantamount to reporting the absence of a traditional high school diploma.  Therefore, no name of a credential recipient will be released unless an individual candidate has signed written permission to release the information.  Nevertheless, the GED candidate when registering for the GED Tests agrees that information will be shared with necessary West Virginia public school systems for data sharing purposes.


7.2.  The original copy of the transcript and diploma shall be issued at no cost.  Persons requesting a duplicate GED transcript and/or a replacement copy of their State of West Virginia GED Diploma as evidenced by passing the GED Tests must do so in writing to the State GED Office. The request must originate from the graduate and include the name under which testing occurred, Social Security number, date of birth, place and year of testing, daytime phone number, a copy of a current and valid state-issued photo identification, an original signature and designation as to whom the copy is to be sent.  In addition, a check or money order for the research/printing fee, which is determined by the State Department’s GED Office, must be included for each transcript requested. No requests, including those for correctional purposes, military enlistment, job placement, or test verification, will be honored without the research/printing fee.  All requests must be submitted to the West Virginia Department of Education, GED Office, Capitol Complex, Building 6, Room 250, 1900 Kanawha Boulevard, East, Charleston, WV 25305.

§126-32-8.  Falsification of GED Tests Information and/or Center Violations.

8.1.  Falsification of Test Information or Personal Security Violations.



8.1.1.  Any falsification of information and/or cheating on the GED Tests will result in penalties as outlined in the West Virginia GED Examiners’ Manual, “West Virginia GED Security and Administrative Procedures,” and as directed by GEDTS regulations.  


8.2.  Security Compromises in Centers.



8.2.1.  Testing center violations will be processed according to the procedures outlined in the West Virginia GED Examiners’ Manual, “West Virginia GED Security and Administrative Procedures.” 

§126-32-9.  Testing Fees.

9.1.  Testing fees shall be established as outlined in the West Virginia GED Examiners’ Manual, “West Virginia GED Security and Administrative Procedures.” Changes of GED Tests fees by local testing centers must be approved by the State GED Office.

§126-32-10.  All correspondence regarding this policy should be directed to:


10.1.  State GED Coordinator. 

GED Office

West Virginia Department of Education

Capitol Complex,  Building 6, Room 250

1900 Kanawha Boulevard, East

Charleston, West Virginia 25305-0330

(304) 558-6315.

§126-32-11.  Severability.


11.1.  If any provision of this rule or the application thereof to any person or circumstances is held invalid, such invalidity shall not affect other provisions or applications of this rule.
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