
STATE CAREER-TECHNICAL FUNDS - SECONDARY

State career-technical funds are allocated to the LEAs in three categories:  Secondary Block Grant, Travel, and Equipment Replacement.

SECONDARY BLOCK GRANT FORMULA 
There are four components of the secondary block grant:  1) funds for secondary occupational programs, 2) funds for completers, 3) funds for administration and supervision, and 4) funds for placement.  Funds will be allocated by a block grant based upon the number of contact hours generated as a result of student participation in secondary career and technical education programs, as applicable.  Allocations will be advanced quarterly.
Secondary Occupational Programs and Completers
Calculation of Formula Allocations:  LEA contact hours for secondary in-school students divided by the state total contact hours for secondary in-school students equals the decimal share for the LEA.  The LEA decimal share multiplied by the funds available equals the LEA allocation.

Completers:  The LEA total of completers divided by the state total of completers equals the decimal share for the LEA.  The LEA decimal share multiplied by the funds available equals the LEA allocation.
In an approved secondary occupational program, adults may constitute up to 40 percent of the enrollment.  These students are entered into the WVEIS system as being in grade 14.  (Adults in adult prep programs are entered as being in grade 13.)  LEAs that offer adult prep programs as well as secondary programs must notify the WVDE if they are charging tuition to the adults in secondary programs.

Administration and Supervision

In order for a LEA to be eligible for funds allocated under the block grant formula, sufficient staff must be assigned for the purposes of planning, supervision, administration, and evaluation of technical education programs.  LEAs offering five or more occupational technical education programs must designate a professional employee to act as technical and adult director, technical and adult coordinator, or technical and adult administrator, who will be assigned to administer all technical and adult education programs within that agency.   This person will also be responsible for ensuring the accuracy of all technical and adult data.

Responsibility for technical and adult administration may not be assigned to another LEA, such as a multi-county center, except under a contract mutually acceptable by both agencies, which allows additional payment for extended employment of the person designated as technical and adult administrator.

Each person designated as a technical and adult administrator must meet the certification requirements for the administrator’s certificate, or be eligible for an administrator’s permit, as specified by the West Virginia State Board of Education.

All persons serving as a technical and adult administrator with responsibilities encompassing the entire LEA must be assigned to work a minimum of 50 percent time in technical and adult education unless the State Superintendent of Schools or his designee grants prior approval for a lesser amount of time.  Requests for a waiver of the 50 percent time requirement should include a description of the local conditions that would allow adequate technical and adult administration by a person working less than half time for that purpose.

Failure of a LEA to provide adequate technical and adult education supervision and administration will result in the loss of the administration portion in the calculation of the secondary block grant.  

Placement

Programs of secondary technical and adult education must maintain a minimum of 90 percent positive placement.  Positive placement includes program completers who are employed, in the military, or continuing their education.  A completer is a student who has earned the four required units of credit in a CTE concentration.  

Uses of Secondary Block Grant Funds
Funds provided through the secondary block grant formula for secondary occupational and career and technical foundation courses, administration and supervision, and/or placement may be used by LEAs to pay the additional costs for operating and maintaining ongoing programs.  Additional costs include extended employment for instructors and administrators; fixed costs; supplies; instructional materials; and equipment, including office equipment and other costs associated with administration, supervision, and placement services necessary to support and conduct career and technical education programs.

Funds may be used for those career and technical student organization activities that are an integral part of the instruction offered and supervised by career and technical personnel.  The activities must be directly related to preparing individuals for paid or unpaid employment in a career and include field or lab work incidental to technical education training, development and acquisition of instructional materials, supplies, and equipment for instructional services.  

Restrictions:  Funds are to supplement, but not supplant, local expenditures for technical education and may be carried over to the new fiscal year without penalty. 

Application Procedures
Applications for secondary block grant funds are made by completion of LEA Form 8 and LEA Form 10.   New program requests require completion of LEA Forms 4, 5, 6, and 7.  All new and continuing secondary occupational programs must demonstrate the use of an active program advisory council.

TRAVEL

An allocation will be made for the sole purpose of travel expenses incurred by technical and adult personnel in carrying out duties directly related to technical and adult education.  Such use includes activities relating to out of class instruction, (e.g. Agriculture Education supervision), personnel development and/or in-service workshops, career and technical student organizations and coordination of programs which utilize non-school training sites, i.e., clinical or OJT sites.  Allocations will be determined in accordance with the rules and regulations outlined in the State Plan for technical and adult education.  These funds will be advanced to LEAs in accordance with current policies of the State Board of Education and the budget division of the Department of Finance and Administration.

Funds must be expended for CTE personnel rather than for expenses for students.  Travel funds may be carried over from one fiscal year to the next.  Carry-over funds should be spent first.

Note:  The State Board of Education will pay all or a portion of the transportation (by the most economical means) of students who are part of the official delegation to state and national CTSO events and the expenses of approved advisors to state or national activities based on the availability of funds allocated to the state advisors.  

Additional expenses for the advisors and additional costs for student transportation may be paid by the LEAs from the secondary block grant or travel allocation.  The cost of food and lodging for students and any cost for student transportation not covered by the state or the LEA should be paid by the student organization or by the individual student.

The official national delegation of students shall be comprised of state officers, contest or skill winners, national award winners, candidates for national office, and voting delegates. 

Local advisors must be willing to accept responsibilities assigned by the state advisor.   WVDE CTSO funds can be used for the expenses of one local advisor for every seven students.   A lower ratio is allowable but the expenses of the additional local advisors must be funded from sources other than the WVDE CTSO allocations.  A higher ratio of students to advisors is allowable if the same level of supervision can be guaranteed.

EQUIPMENT REPLACEMENT

An allocation will be made to the LEA for the sole purpose of equipment modernization and replacement.  Funds are distributed by a formula that is based upon the LEA share of the state total value of CTE instructional equipment.  The LEA shall submit a LEA Form-6 Application for Approval of Equipment.  Funds will be advanced based upon availability of funds, usually quarterly.

Equipment funds may be carried over from one fiscal year to the next.  Carry-over funds should be spent first.

NOTE:  Programs that do not test all students for which tests are available, or do not submit Assessments of Educational Need and Plans of Improvement as required, or do not submit placement or other required reports may not, pending the outcome of any appeal, be approved as technical programs for the following school year.  This means enrollment will not be included in the calculations for state and federal CTE aid and that no state and federal CTE aid can be used for support or improvement of those programs.  They become local electives.
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