GRANT TERMS/CONDITIONS/PROJECT CODES

SPECIAL GRANT TERMS AND CONDITIONS

Policy on Withholding of Funds   

Monies or benefits may be withheld from vocational programs unless proper reports are completed and filed as required by existing law and regulations.  (22 U.S.C. 2601; WV Code 18-9B-19)

Financial Reports 

The official document showing expenditures of funds by a local or state education agency or other educational institution shall be a financial report signed by the LEA’s administrative officer (county superintendent of institution president/executive officer).  This report shall serve as certification that all expenditures claimed as technical and adult education costs are in compliance with applicable State and Federal rules and regulations, and that the agency or institution shall maintain supporting documents, including invoices, payroll records, and other documentary evidence.  Financial reports are due 60 days after the project period or fiscal year.  These records, in order to provide an audit trail, shall be retained for five (5) years after the close of the fiscal year in which the expenditure was made by the agency or institution or until the agency or institution is notified of the completion of the Federal Audit, whichever is earlier.

All programs must file Annual Financial Reports.  Grantees other than county boards are to file financial reports to list expenditures and to request cash payments.  (The WVEIS final (13th month) financial report will be used to meet this requirement by county boards of education.)

Equipment  

Equipment with an original cost exceeding $5,000.00 on an individual basis that is purchased with technical and adult education funds must be included in the property record as a fixed asset on the inventory system on WVEIS. Five thousand dollars is the Capitalization Level set by the State.   LEAs or schools may select a control level below $5,000.00 and this is strongly recommended for vocational equipment.  It allows for monitoring for internal theft and provides documentation for insurance purposes if the equipment is taken or destroyed as part of a break-in.  An inventory that includes items with this lower optional value and their estimated date of obsolescence is also valuable in planning budgets.

No equipment of any value purchased in part or in whole by Federal and State funds shall be disposed of in any manner other than 1) offer the equipment to another vocational program within the facility, 2) offer the equipment to another vocational program within the LEA, 3) contact the appropriate Program Coordinator in the Office of Program Services and ask him/her to offer the equipment to other vocational programs within the State.  If none of these entities request the equipment, it may be disposed of in accordance with the Local Education Agency’s policy.

FUNDING PROCEDURES

Transmittal of Funds

Providing cash funds are available, State funds will be transmitted quarterly. Federal funds will be transmitted as requested.

Budget Revisions and Minor Deviations

Local education agencies shall request prior approval from the Division for budget revisions whenever:

(a) The revision results from changes in the scope or the objectives of the project.

(b) The revision indicates the need for additional State or Federal funding.

(c) The cumulative amount of transfers among direct cost object class budget categories exceeds or is expected to exceed the ten (10) percent of the budget.  (Direct cost object class budget categories include:  a) Salaries;  b) Fringe Benefits;  c) Travel; d) Equipment; e) Supplies;  f) Contractual;  g) Construction; and h) Other.

All requests for revisions of the budget must be submitted in writing or email for consideration at least 30 days prior to the expiration of the grant period.  Revision for budget transfers to the equipment object class must have prior approval.  The request for such approval must include an LEA 9 or an itemized list of equipment showing quantity, price per unit, and justification for the need of these purchases.

Expiration of Budgets 

Authorization for budgeted project funds expire at the end of an approved project year.  Unencumbered budget balances expire.  Any cash balances of state funds are to be carried to the following fiscal year.  Federal funds unencumbered as of June 30 must be refunded to the State.  Warrants for refunds may accompany the final financial report.

Refunds  

LEA’s recognizing a cash balance at the end of a project may submit a refund check along with the Annual Financial Status Report to closeout a project.  Otherwise, LEAs are to submit refunds within 30 days after being notified of a remittance due to the state.

Refunds checks are to be made payable to:  “WV Department of Education – Technical and Adult Education Services”

Maintenance of Fiscal Effort at the Local Level
A LEA shall maintain its fiscal effort on either a per student basis or on an aggregate basis for vocational education compared with the amount expended in the previous fiscal year.

Miscellaneous
The LEAs are encouraged to expend on a first in first out basis so that old appropriated funds are expended first.  Federal funds are appropriated to the state for only a 27-month period.  Allocations to the counties, therefore, will be monitored to insure that LEAs expend or encumber appropriations with a 27-month period.  Allocation balances after a 27-month period are deemed to have expired and must be returned to the State to be returned to the Federal Office of Education.  These procedures are to be used in conjunction with the Handbook of School Finance.

These special grant terms and conditions apply specifically to the programs and projects under federal or state funding.  This would cover the technical and adult programs for the contracted instruction and contracts or grants for exemplary, innovation, curriculum development and personnel development.

Separate project codes have been assigned for the separate categorical technical and adult education programs to ensure the fiscal control and fund accounting of technical and adult monies.  In addition, the Division of Technical and Adult Education has established an internal allocation and fiscal management system that earmarks monies for special activities and projects.  Special grant terms and conditions also have been established to assure proper fiscal management of the funds received by the LEAs.

Use whole dollars for listing budgets and initial allocations.  List actual dollars and cents when posting expenditures and cash carryovers.

Negative unobligated balances must be eliminated.

June 1 is the last day to ask for a supplement.

Allocations of State funds to LEAs may be carried over into the next fiscal year and, with the exception of ABE, the amount of carryover funds will not be reduced from the following fiscal year allocation.  For ABE funding, carryover amounts of more than $500.00 will be reduced from the next fiscal year allocation.

PROJECT CODE STRUCTURE

Project Codes consist of four digits with a following X divided by dashes like this:         XX – X – XX.   The first two digits indicate the major categories such as “Secondary Formula” or “Public Service.”  The third digit indicates the fiscal year.  The fourth digit is the subtopic code.  A “1” indicates State funding.  A “2” indicates federal funding.  Following the subtopic code is the letter “X.”  LEAs may use this digit (0 - 9) to identify sub-project codes.

For example, the project code 50-4-2X means it is Secondary Formula funding for fiscal year 2004 and is federal money.          

Following are project codes and other information regarding two of the largest programs, the Vocational Education Basic Grant and the Adult Basic Education Grant.

Vocational Education Basic Grant








Federal

Estimated








Catalog

  Annual

Name of Program




Number

 Amounts
Vocational Education--Basic Grant

84.048A
Federal $ 8,500,000










State   $18,200,000

Authorization

Carl D. Perkins Vocational and Technical Education Act of 2006,Title I (PL 109-270)

Objectives

To assist counties in expanding, improving, modernizing, and developing quality vocation education programs.  To provide equal opportunity in vocational education programs to historically underserved populations.

Uses of Funds




                 Project Codes

Major Categories




 
   Federal
   State

Secondary Formula





50-Y-2X
05-Y-1X

Program Improvement and Innovation




71-Y-1X

Adult Services







62-Y-1X Public Services







67-Y-1X

Technical Assistance and State Leadership

72-Y-2X
72-Y-1X

Matching Funds Required

__*__ Yes
_____No

Matching Formula:
Federal    50%   State  50%    Local ___%   S/L ___%

Restrictions

Required setasides:  program improvement with full participation of special populations, innovation, and expansion – 85%; state leadership 10% (includes at least $70,000 for non-traditional); criminal offenders in correctional institutions 1%; state administration –up to 5%.

Application and Award Process

LEAs must submit an annual LEA Plan for Technical and Adult Education by April 15.  Allocations are awarded by formula (based upon enrollment contact hours) for secondary block grant, and equipment replacement.

Grant awards for projects are made on July 1.

Reporting

An annual financial report (WVEIS 13-60-19) is due August 30 of the following year.  Enrollment reports are due semi-annually.
Federal Regulations and Guidelines

Rules and Regulations, EDGAR, Part 76, Part 80, Part 74 and Appendix C; OCR guidelines for Technical and Adult Education.

Adult Basic Education







Federal

Estimated








Catalog

  Annual

Name of Program




Number

 Amounts
Adult Basic Education



84.002A
Federal  $4,353,561










State
  $ 2,987,191

Authorization

Title II of the Workforce Investment Act of 1998 (Public Law 105-220)

Objectives

To improve educational opportunities for adults and encourage establishment of adult education programs that will enable all adults to acquire basic educational skills necessary for literate functioning and to benefit from job training and retraining programs.  This program is for adults (age 16 and over) who are not currently enrolled in and have completed less than 12 years of schooling.

Uses of Funds






      

           
     Project Codes

Major Categories






 Federal       State

  61Y2X         61Y1X

Special emphasis on programs of instruction

in computational skills and speaking/reading/writing 

English for adults who are educationally disadvantaged.  

Used for academic programs, basic computer literacy

programs, business and industry programs, correctional 

education programs, Department of Health and Health

and Human Resource programs and volunteer literacy programs.

Matching Funds Required

__X__ Yes
_____No

Matching Formula:
Federal    75%   State  25%     Local ___%       S/L ___%

Restrictions

- Not more than 10% of 82.5 of the federal funds must be used for corrections      

  education and other institutionalized adults.

- No more than 12.5 percent will be used for leadership activities.

- No more than 5 percent will be used at the state and local levels for administration.

Application and Award Process






LEA submits program application (ABE-99) by May 15.  

Allocations for all programs are awarded on a competitive basis.

Allocation schedules are issued at beginning of each year with supplemental notices and grant awards made throughout the year.

 







Reporting






All grantees serving students must input student data into the Adult Education Management System (AEMS) by the 10th of each month.  All grantees must report expenditures on the WV Department of Education WVEIS System.

Federal funds remaining at end of year are to be refunded to the state:  state funds remaining in counties may be carried over to next fiscal year (however, the following year’s allocation will be reduced by amount of carryover).

Federal Regulations and Guidelines

Costs determined under OMB Cir. A-87 for State and local governments.  Audits made under provisions of OMB Cir. A-128.  (Record retention three years after the final report is submitted or until audited 80.42 (b)(4) of EDGAR.
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