RESPONSIBILITIES OF THE LOCAL CTE DIRECTOR

Note:  This list is provided for convenience.  It is a compilation of requirements from many different policies, the State Plan, State Code, etc.  It is not, in itself, a policy or official document.  It may or may not include all the requirements and should not be relied on as an all-inclusive list.

The responsibilities of the LEA or Multi-County director of technical and adult education are:

1. To administer and monitor the state and federal CTE aid and other funds coming to the LEA from the WVDE.  

2.  To supervise the principals of area career and technical centers and assist the principals of high schools and middle schools to administer the career and technical programs in those facilities.  It is especially important to make sure that high school principals are closely monitoring marketing education and diversified cooperative education programs.  Principals should be approving training agreements and training plans and should check that all legal considerations are being addressed.  For a copy of the publication entitled “Handbook of  Cooperative Education Programs,” contact Betty Sias at bsias@access.k12.wv.us . 

3.  To organize and maintain the county or multi-county Advisory Council for Career and Technical Education.  (Policy 2510.7.2.9)  The county steering committee can also serve as the county advisory council if the makeup and roles and responsibilities of the council as recommended in the CTE Handbook are incorporated in the steering committee organization and agenda.

4.  To ensure that all career and technical facilities or classroom/labs are safe and that the environment is conducive to learning. (Policy 2510.7.2.1)

5.  To prepare the LEA Plan and annual updates.  (State Plan for Career and Technical Education)

6.  To administer adult basic education programs in the LEA.

7.  To assist in the development of the LEA’s Program of Studies for secondary 

students.

8.  To ensure that all occupational preparation programs in the LEA: 

a.  are aligned with local, state and/or national job market needs,


b.  are properly operating program advisory committees, 

c.  have an approved industry-recognized program  

     accreditation/certification/approval (where available and appropriate) or 

     are working toward that goal,

d.  offer the approved industry-recognized student credential (where 

     available and appropriate) or are working toward that goal.


e.  are offering the four required courses in each concentration that the  

                LEA offers,


f.  are using the State approved Content Standards and Objectives for all 

               courses offered,

g.  are submitting all State reports as required.

9.  To ensure that there is a plan for a structured program of staff development for career and technical educators in the LEA.
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